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PREPARATION OF FORCE ACCOUNTS WORKSHOP

• An authorization is required to get paid for this type of work
• Review the force account process

– Construction Memorandum 08‐09 Force Account Billing 
http://www.dot.state.il.us/const/curpdf/memorandum_09.pdf

– Article 109.04(b) of the Standard Specifications, Measurement and 
Payment/Force Account Basis http://www.dot.state.il.us/desenv/spec2007/div100.pdfy

• Force Account Time and Materials
– Labor

• Labor Additives
– Materials

E i– Equipment
– Statement of Cost (Invoice)

• Review the documentation required in the force account process
– Forms for force account process are located on the IDOT webpage at: p p g

http://www.dot.state.il.us/const/conforms.html

– Form BC 635, Extra Work Daily Report 
– Form BC 2370, Equipment Expense Rate Data
– Force Account Invoice Format per Construction Memo 08‐09– Force Account Invoice Format per Construction Memo 08‐09 



Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account BasisMeasurement and Payment/Force Account Basis 



Article 109.04(b) of the Standard Specifications,

L b

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Labor

• Contractor will be reimbursed actual cost of 
labor including travel, subsistence, health and 
welfare, pension, etc.

• Plus 35%



Article 109.04(b) of the Standard Specifications,

L b ( ti d )

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Labor (continued…)

• Labor Additives

–Contractor will be reimbursed actual cost of 
property damage, liability and worker’s 
compensation insurance premiums; 
unemployment insurance premiums; and 
social security taxes.

–Plus 10%Plus 10%



Article 109.04(b) of the Standard Specifications,

M t i l

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Materials

• Contractor will be reimbursed actual cost of 
materials delivered, used, and accepted by the 
Engineer including transportation costs.

• Plus 15%



Article 109.04(b) of the Standard Specifications,

Materials Incorporated into Project

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Materials Incorporated into Project
– Items purchased must be supported with invoices  
including transportation chargesincluding transportation charges

– Paid receipts are required.
– Items taken from Contractor stock must beItems taken from Contractor stock must be 
accompanied by an affidavit certifying:

• materials were taken from stock
• quantity claimed was used on the project
• price and transportation charges represent the actual 
cost



Article 109.04(b) of the Standard Specifications,

E i t

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Equipment

Contractor will be reimbursed actual cost of 
equipment used (other than small tools with a 
replacement value < $1,000) 

• Equipment owned by ContractorEquipment owned by Contractor

R t d E i t• Rented Equipment



Article 109.04(b) of the Standard Specifications,

E i t ( ti d )

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Equipment (continued…)

Owned Equipment
• Equipment Watch Rental Rate Blue Book will be used to determine equipment• Equipment Watch Rental Rate Blue Book will be used to determine equipment 

rates for force account billing.
– Prime Contractors will subscribe to the Blue Book and acquire rental rates for contractor 

owned equipment used on force accounts
– DBE Subcontractors can fill out form BC‐2370 and Supportive Services or the District office will pp

provide rates
– Items not available from Blue Book including rates for traffic control items, lifting clamps and 

trench boxes are shown in Attachment 1 of Construction Memo 08‐09
http://www.dot.state.il.us/const/curpdf/memorandum_09.pdf

Rented Equipment
• Actual rental & transportation costs plus 5%
• Rental rates shall not exceed those of established distributors
• Rental rates may not exceed contractor’s ownership rate without prior written• Rental rates may not exceed contractor’s ownership rate without prior written 

approval before the work is started.



Article 109.04(b) of the Standard Specifications,

W k P f d b A d S b t t

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Work Performed by Approved Subcontractors

• Contractor will be reimbursed actual cost of 
work performed in accordance with the 
aforementioned requirements.

• Plus  5% (or at least $100 if the work <$2000)



Article 109.04(b) of the Standard Specifications,Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

St t t f C t (I i )Statement of Cost (Invoice)

• Statement shall include:
– For laborers and foremen

• Name
• Classification

– Equipment
• Designation
• Dates

• Date
• Daily hours
• Total hours
• Rate and extension

• Daily hours
• Total hours
• Rate and extension

• Rate and extension

– Misc
• Cost of insurance premiums, and 

ll d ib i

– Materials
• Quantities
• Prices and extensions

payroll taxes and contributions • Transportation costs



Article 109.04(b) of the Standard Specifications,

St t t f C t ( ti d )

Article 109.04(b) of the Standard Specifications, 
Measurement and Payment/Force Account Basis 

Statement of Cost (continued…)

• Statements must be received by the Engineer 
no later than 60 days after the Engineer has 
received the Extra Daily Work Report or 
demands for payment for the extra work are 
waived.

• In other words, payment is denied.



Construction Memorandum 08‐09

• Provides examples of forms required

Construction Memorandum 08 09
Force Account Billing 

• Provides examples of forms required
• Defines labor fringe costs and payroll taxes
• Memorandum explains how to use the EquipmentMemorandum explains how to use the Equipment 
Watch Rental Rate Blue Book 

• Defines how to calculate equipment rates using the 
Blue Book
– Rental rates may not exceed those allowable for 
equipment owned by the Contractor unless first approvedequipment owned by the Contractor unless first approved 
in writing.

– Lists construction equipment not included in the Blue Book

fi h i ll i ff i f• Defines other miscellaneous issues affecting force 
accounts



DocumentationDocumentation 
Required in the 
Force Account 

Process

Form BC 635, 
Extra Work 
Daily Report



DocumentationDocumentation 
Required in the 
Force Account 

Process

Form BC 635, 
Extra Work 
Daily Report 
(Example 1)



DocumentationDocumentation 
Required in the 
Force Account 

Process

Form BC 635, 
Extra Work 
Daily Report 
(Example 2)



DocumentationDocumentation 
Required in the 
Force Account 

Process

Form BC 635, 
Extra Work 
Daily Report 
(Example 3)



DocumentationDocumentation 
Required in the 
Force Account 

Process

Form BC 
2370, 

Equipment 
Expense Rate 

Data



DocumentationDocumentation 
Required in the 
Force Account 

Process

Example
Blue Book
Printout



DocumentationDocumentation 
Required in the 
Force Account 

Process

Force Account 
Bill

(Example 1)



DocumentationDocumentation 
Required in the 
Force Account 

Process

Force Account 
Bill

(Example 1 
continued )continued…)
Discuss Example of Leased 
Equipment and affidavit for 

materials



The End
Concluding ThoughtsConcluding Thoughts…

•Extra Work Bill Spreadsheet is available:Extra Work Bill Spreadsheet is available:
•on the D‐6 Resource Center Computers
•IDOT Website
•By e‐mail

•For assistance with extra work bills contact Supportive Services for an appointment 
at the D6 Resource Center.

•Contact ESI or Hutson & Associates for bidding and estimating assistance

Dave Clark Mike McCormick
ESI Consultants, LTD Hutson & Associates, Inc., ,
(217) 348‐1900 618‐433‐9229
dclark@esiconsultantsltd.com mmccormick@hutsonassociates.com


