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      (Insert date)

DELIVERED 
[bookmark: Text31]
     
     
     
     

RE:	Offer Package Letter
	      (Insert address of property)
[bookmark: _GoBack]	Route      
	Section      
	      County
	Job No.      
	Parcel      

Dear      :

The Illinois Department of Transportation, Office of Program Development (IDOT) proposes to improve       Route from       to      .  This improvement requires the acquisition of the above referenced parcel consisting of: (Delete the following statement(s) that do not apply.)

·        of land as fee simple
·        of land as a permanent easement
·        of land as a temporary construction easement for       years

Public records indicate the subject property is owned by      . (Fill in name to match title commitment.)

You are being provided with the following documents for your consideration:  (add additional documents as necessary)

·  (Select type of valuation.)
· Legal  of the premises to be acquired
· Title Commitment
· Basis for Computing Total Approved Compensation and Offer to Purchase
· Conveyance documents
· Right of Way Plat

· 

      (Insert addressee’s name)
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In addition you are being provided with the following pamphlets:

· “A Landowner’s Guide to Land Acquisition by the Illinois Department of Transportation and Eminent Domain,” 
· “Highway Improvements and Property Rights.”

[bookmark: Dropdown3]Use this paragraph if you will be presenting the offer in person Your agent is available to discuss the proposed highway improvement and any questions you may have about the acquisition.  Please note  can not provide specific legal advice or specific legal referrals.  You may reach  at      , or via email at      .

Use this paragraph if you will be mailing the offer package Your agent will contact you in a couple of days to set up a date and time to meet with you in order to review the enclosed documents.  Please note,  can not provide specific legal advice or specific legal referrals.  You may reach  at      , or via email at       if you have any questions.

Sincerely,



     
Regional Engineer
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