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	[bookmark: Text13]Dear      :

	

	The people of the state of Illinois, through the Illinois Department of Transportation, have a long range highway program designed to improve the state’s transportation system to better serve the needs of the people.  Detailed studies made in accordance with established department policies and procedures determine the nature and the scope of this highway program.  The subject highway improvement is a necessary part of this highway system.

The construction requirements of a highway improvement project occasionally make it necessary to acquire and remove businesses.  The property that your business now occupies is needed for the subject highway improvement and will require displacement of your business.  The department has developed a relocation assistance and payments program to minimize the inconvenience and hardship imposed on businesses displaced by highway improvement projects.  In order to be eligible to receive the assistance and payments of this program, your business must be in occupancy of the property being acquired for the project on the date that negotiations for the purchase of the property were initiated.  You must also certify that each owner of the business is either a citizen or national of the United States, or an alien who is lawfully present in the United States if it is an unincorporated business, farm or nonprofit organization.  If your business is a corporation, it must be authorized to conduct business in the United States.

[bookmark: Text18][bookmark: _GoBack][bookmark: Text23][bookmark: Text24]Your relocation representative,      , will answer your questions regarding the relocation assistance and payment’s program, provide referrals to replacement properties, help you file your claims, and provide other assistance to help you successfully relocate.  Your representative can be contacted at (     )      .
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Businesses are eligible to receive a payment for their reasonable and necessary moving and related expenses.  You have the right to a review if you are dissatisfied with your eligibility for, or the amount of, any of your payments.  If you choose to seek a review, your relocation representative will advise you on the process and will assist you in filing a request for such a review.  If these reviews do not resolve your dissatisfaction, you may seek further redress in state or federal court.

[bookmark: Text16][bookmark: Text17]The department initiated negotiations on       to acquire the property that your business occupies.  You will not be required to move sooner than 90 days from the date of this notice or before      .  At the time you are asked to vacate the property, you will receive a 30 day notice specifying the date by which the property must be vacated.

If you have any questions regarding this notification or the relocation assistance and payment’s program, please contact your relocation representative.  Your representative will help you throughout the relocation process in order to minimize any inconvenience and hardship you may encounter.

Very truly yours,



     
Regional Engineer
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