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LA 61010A Template (Rev. 04/11)
 (Replaces LA 51010A Template)

GENERAL INSTRUCTIONS FOR COMPLETING
INVENTORY AND MANAGEMENT OF LEASED SPACE -
OPERATING RIGHT OF WAY (NON-HIGHWAY RELATED USE)
(LA 61010A Template)

	This form shall be maintained as a current record of all operational right of way, non-highway related use lease and permit agreements.  This inventory shall reflect current status at any given time.

1.	Location-address - Should be sufficient for a person unfamiliar with the property to locate it without difficulty.

2.	Title vested - To be used for expressway property when title is vested in other than, or in conjunction with, the state.

3.	Rental Rate - Insert the rate of payment which was bid and accepted by the department on either a monthly or annual basis.  (N/A to Permits)

4.	Proposed Use - i.e., automobile parking.

5.	FHWA Approval - A copy of this approval will be sent to the district with the executed documents and the date should be inserted to facilitate future reference and audits.

6.	Effective Date - The date the first rental payment is due or date of execution in order to establish the 5-year term.

7.	Expiration Date - Self-explanatory; however, required to be kept for all leases and permits.

8.	Area - Shape - Either by square footage or acreage.

9.	Appraiser - Market Rate - The appraiser's name and the rate established as the fair market value monthly or annually.  (N/A to Permits)

10.	Permitted Improvements - List all improvements the department has agreed to allow.

11.	Dates Advertised, Date Lease Auctioned, Total Rents Received - Self explanatory.  (N/A to Permits)

12.	Inspections - Each leased or permitted parcel should be inspected by the department a minimum of twice a year.  The purpose of inspection would be better served if conducted on an as needed basis rather than on a prearranged time schedule.  All findings and necessary follow up action should be noted.

13.	The reverse side of the form is proposed to be used as indicated including rental tabulations and should be used in place of the LA 621 Exhibit for recording rental payments for non-highway use leases only.  A copy of the form for each lease should be submitted to the central office at the time of initiation and upon termination, and otherwise semi-annually - January 1 and July 1 for each lease in effect.

14.	The form also provides for 3 separate lessees or permittees during the five year term of a lease or permit in the event the department approves a transfer of the leased or permitted parcel to another tenant.
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