
	[image: DOTLOGO2]
	

	Vendor Invoice

	PLEASE SEND 

	COMPLETED
	1 Payment Type and Required Documentation
	2
	Project Phase

	FORM TO:
	|_| Progress (Pay Vendor)
	|_| Preliminary A & SD

	
	|_|  Invoice
	|_| Design

	
	|_| Construction

	Division of Aeronautics
	OR
	|_| Planning/Special Services

	One Langhorne Bond Drive
	[bookmark: Check10]|_| Reimbursement (Reimburse Vendor)
	|_| Land Acquisition

	Springfield, IL  62707-8415
	|_|  Cancelled Check
	|_| Local-let

	Attn: Bureau of Engineering
	|_|  Invoice
	|_| Other
	     

	
	|_|  FAA Checklist

	Or e-mail
	3  Invoice Status

	Dot.AeroContracts@illinois.gov
	                                          OR
	|_| Partial Payment

	
	[bookmark: Check11]|_| Cost Incurred (Pay Sponsor for Consultant Invoice)
	|_| Final Payment

	
	|_|  Invoice
	

	
	3 Invoice Number
	     

	4 Vendor:
	     
	5 Address:
	     

	
	(Vendor Name)
	     

	6 Airport:
	     
	
	     

	7 IL Project No.:
	     
	

	8 Project Description (from APMS):
	     

	9 Agreement/NTP Date:
	     
	        Service Dates (from invoice):
	From:
	[bookmark: Text32]     
	To:
	     

	10 Total Invoice Amount (enter sum of invoice amount):
	$      
	

	11 I certify to the best of my belief and knowledge that I have reviewed, and hereby approve, the attached invoice for payment.

	

	
	
	     
	[bookmark: Text36]
	     
	
	     

	Signature
	
	Printed Name
	
	Title
	
	Date

	
	Vendor
	

	(For Engineering use) 

	APMS Line Item Number(s):
	     
	
	Comments:
	     

	APMS Line Item Total:
	[bookmark: Text18]$      
	
	     

	APMS Line Item Balance:
	$      
	
	     

	Total Approved Payment:
	$      
	
	     

	
	     

	

	
	     
	
	
	     
	     

	Signature/Initial
	Date
	
	Signature
	Printed Name
	Date

	Engineering Review
	
	Engineering Approval

	(For Contracts use)

	Approved Payment Amount
	[bookmark: Text54]$     
	10% Held
	[bookmark: Text55]$      
	Amount Payable 
	[bookmark: Text56]$      

	

	Federal Share:
	[bookmark: Text39]      %
	Federal Approved:
	[bookmark: Text42]$      
	Credit Approved:
	[bookmark: Text45]$      

	State Share:
	[bookmark: Text40]      %
	State Approved:
	[bookmark: Text43]$      
	Comments
	[bookmark: Text46]      

	Local Share:
	      %
	Local Approved:
	[bookmark: Text53]$      
	
	      

	

	Total F/L Share of Payment
	[bookmark: Text62]$     
	Total State Share of Payment
	[bookmark: Text63]$     
	

	

	Federal Grant No.
	[bookmark: Text58]     
	
	Obligation No.
	[bookmark: Text59]     
	

	Grant Reconciliation Spreadsheet
	|_|
	
	State Appropriation
	[bookmark: Text60]     
	

	

	
	     
	
	
	[bookmark: Text49]     
	[bookmark: Text48]     

	Signature/Initial
	Date
	
	Signature
	Printed Name
	Date

	Contracts Section Review   
	Airport Contracts Section Manager


Received by Contracts __________  Received by Engineering __________

Printed 2/3/2016	AER 1961 (Rev. 02/03/16)
	AER 1961 Form Instructions
(To be completed by Vendor)

	

	1.
	This form is to be submitted to the Division of Aeronautics, Bureau of Engineering when seeking payment for (Indentify one and provide required documentation.):

	
	a. Progress on a job (pay Consultant directly for projects with consultant identified as the vendor on the APMS Report from Agency Agreement).


	
	b. Reimbursement for payments previously made.

	
	c. Cost-incurred services for which payment is sought (pay Sponsor for invoice on services and costs incurred and supported by Consultant invoice).Sponsor in turn pays Consultant.

	

	2.
	Vendor must explain reason for request (Identify one.):

	
	a. Professional services (Preliminary A & SD, Design, Construction, Planning/Special Services).

	
	b. Land reimbursement (Land Acquisition).

	
	c. Local procurement, including professional services and construction (Local-let).

	
	d. Other…please specify.

	

	3.
	Vendor must identify Invoice Status and Number (if applicable).

	

	4.
	Vendor must identify payee as denoted in Project Status Report (attached to Agency Agreement).

	

	5.
	Vendor must include address where funds are to be sent or transferred/deposited.

	

	6.
	Vendor must identify Airport from APMS Project Status Report. 

	

	7.
	Vendor must identify IL Project No from APMS Project Status Report. 

	

	8.
	Vendor must provide Project Description from APMS Project Status Report.  

	

	9.
	Vendor must identify date of executed Professional Services Agreement (Agreement) OR Notice-to-Proceed (NTP) from the published IDOT Program Letter (whichever occurs first) and indicate applicable Service Dates within which effort being invoiced was accomplished as identified from invoice.

	

	10.
	Vendor must identify Total Invoice Amount as amount requested for payment.

	

	11.
	Vendor must sign and date form as certification that the invoice is accurate and correct and that services/work/equipment has been completed/procured and is acceptable.

	12.
	Email to: Dot.AeroContracts@illinois.gov
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