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Parcel Compliance Checklist

	

	LOCAL AGENCY ACQUISITION SERVICES ON STATE HIGHWAY 
	[bookmark: Text1]Local Agency
	     

	PROJECTS AND LOCAL AGENCY PROJECTS IN WHICH THERE IS 
	[bookmark: Text3]Job No.
	     

	FEDERAL PARTICIPATION IN ANY PORTION OF THE PROJECT 
	[bookmark: Text2]Parcel No.
	     

	COSTS.
	Owner
	     

	

	(Original copy of this form to become attached to each individual parcel file.)

	

	Pre-Negotiation Checklist

	

	[bookmark: Text24]1.
	Appraiser
	     
	     

	
	Name
	Address

	2.
	Property Owner Offered Opportunity to Accompany Appraiser.
	     
	

	
	Date
	

	[bookmark: Text7]3.
	|_|
	Appraisal(s) approved and reviewed by
	     
	
	     

	
	
	Date

	
	|_|
	Waiver Valuation(s) approved by
	     
	
	     

	
	
	Date

	

	
	Approved Amount $
	     
	[bookmark: Check1].  |_| Reviewer’s Certification completed and attached to approved 

	
	appraisal.

	

	(Above requirements not applicable if owner during pre-negotiation contact voluntarily elects to make a gift or donation of needed parcel after being fully informed of his rights to an appraisal and an offer of the full amount of the approved appraisal.)

	

	4.
	Improvement Disposition and Rental Values Established.
	     
	

	
	Date
	

	

	
	Owner Retention
	Public Sale
	Rental
	

	$
	     
	$
	     
	$
	     
	|_|  None Acquired

	

	[bookmark: Text10]By
	     
	

	

	5.
	If Relocation Assistance and Payments required, initiate Parcel Compliance Checklist (Relocation Assistance) (LA 4194C), Part C, and compute supplemental housing payment prior to negotiations.

	

	Negotiations Checklist

	

	1.
	Negotiations Initiated by
	     
	on
	     

	
	Date

	

	2.
	Owner offered full amount of approved appraisal and provided written summary of acquisition and offer to purchase.  (Use Basis for Computing Total Approved Compensation and

	
	Offer to Purchase (Form LA 416E).)
	     

	
	Date

	

	(Owner may make gift or donation of property, but only after being fully advised in writing of his rights to an appraisal and offer of full amount of approved appraisal.)

	




	

	
	Date

	

	3.
	If occupants and/or any personal property thereof are displaced, were occupants furnished a Relocation Brochure and the appropriate Informational Letter (LA 541A,   LA 541B or LA 541C) setting out amounts, if any, of supplemental payments, including notification of 90 day minimum before being required to move from property.
	[bookmark: Text13]     

	

	
	Relocation Assistance and payments record completed.  (Relocation Assistance Unit Record LA 541D shall be used on all STATE projects and on all Local Agency Federal Aid projects.)
	

     

	

	4.
	Owner furnished copies of “Highway Improvements and Property Rights” and “A Landowner’s Guide to Land Acquisition by the State and Eminent Domain” Brochures.
	
     

	

	5.
	Negotiations conducted with owner residing in State by personal (face to face) contacts. Data to be recorded in Negotiator’s Report for each contact:
	     

	

	
	[bookmark: Check5][bookmark: Check6][bookmark: Check7]|_|  Location	|_|  Persons Present 	|_|  Issues discussed	|_|  Negotiator’s signature

	

	(Negotiator’s Report Form LA 4110 shall be used on all STATE projects and on all Local Agency Federal Aid projects.)

	

	6.
	Negotiator’s Certifications signed:  (Required on all STATE and Federal Aid Projects.)

	

	
	(1)  Before initiation of Negotiations.
	     

	
	(2)  After negotiated settlement.
	     

	

	Condemnation Checklist (Complete if Required)

	

	(On all State Highway projects, recommendation for condemnation in name of State and required condemnation data to be submitted by Local Agency to Regional Engineer in accordance with requirements of Paragraph 4.23.1 of State’s Land Acquisition Manual.)

	

	1.
	a)  Condemnation Complaint filed by State.
	     

	
	b)  Order Setting Preliminary Just Compensation.
	     

	
	c)  Preliminary Just Compensation Deposited by State.
	     

	$
	     
	

	

	2.
	Order Vesting Title in Name of State.
	     

	

	3.
	(For right of way being acquired in name of any Local Agency, condemnation

	
	proceedings shall be initiated by and in name of such Local Agency.)
	     

	

	
	a)  Condemnation Complaint Filed by Local Agency.
	     

	
	b)  Just Compensation Deposited by Local Agency.
	     

	$
	     
	

	

	4.
	Final Judgment Order Entered. (If parcel acquired by condemnation, disregard Items 1, 2, 

	
	4 & 5 below.)
	     




	Acquisition Check List

	

	1.
	Acquisition by Negotiated Settlement. (Enter Date of Conveyance)  Amount of Settlement
	     

	$
	     
	

	

	2.
	All conveyance documents properly executed and acknowledged.
	     

	

	3.
	Documentation to justify settlement in excess of approved appraisal.
	     

	

	4.
	Acquisition payment delivered to property owner or escrow Agent.
	     

	

	5.
	All Conveyance Documents Recorded.
	     

	

	6.
	Tax Exemption Notice Filed (See LA 462).
	     

	
	(On all parcels acquired for a State Highway by negotiated settlement, whether acquired in the name of the State or any County, title approval is required by State when consideration is $10,000, or less, and by the Attorney General when consideration exceeds $10,000, prior to the awarding of any contract to cover construction of such project.  For Title Examination and Closing Requirements see Section 4.12 of the Land Acquisition Manual.  When submitting the required title data to the Regional Engineer, Local Agency should also submit the required Warrant Requisition Cover Sheet (LA 731A), even though payment for the acquired parcel was made by the Local Agency.)
	

	

	7.
	Title Insurance Policy Ordered Date
	     
	Date Received
	     

	

	
	(Required on all parcels acquired for State Highway whether in the name of State or any County.)

	

	[bookmark: Text25]8.
	Title Policy reviewed for deficiencies By
	     
	
	     

	

	
	List deficiencies, if any, and follow up review findings on required corrective action.
	

	
	     
	

	
	     
	

	

	9.
	30 Day Notice of Specific Date for Vacating Property.
	     

	

	
	a)
	Date by which property to be vacated.
	     

	
	b)
	Actual date of vacation and possession of property.
	     

	

	10.
	Compliance Review of Local Agency Parcel Acquisition
	     

	

	
	Comments
	

	
	     

	

	[bookmark: Text49]By
	     
	
	     
	

	
	Signature - District Representative
	
	Date
	

	
	
	
	
	

	
	[bookmark: Text57]     
	
	     

	
	Print Name
	
	Title
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