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	Parcel Compliance Checklist
(Relocation Assistance)

	

	Right of Way Parcel Relocation Assistance Activities by Local 
	Local Agency
	     

	Agency
	[bookmark: Text1]Job No.
	     

	
	[bookmark: Text2]Parcel No.
	     

	
	[bookmark: Text4]Owner
	     

	

	(Original copy of this form to become attached to each individual parcel file where Relocation Assistance is required.)

	

	

	[bookmark: Text5]Relocatee
	     
	Relocation Representative
	[bookmark: Text6]     

	

	Address of Acquired Property
	[bookmark: Text7]     

	

	Type of Occupancy:

	

	[bookmark: Check1][bookmark: Check2]Before Relocation	|_|  Owner	|_|  Tenant
	After Relocation	|_|  Owner	|_|  Tenant

	

	[bookmark: Text8]Length of Occupancy Prior to Initiation of Negotiations
	     
	

	
	Dates

	1.
	Required Public Announcement Made
	[bookmark: Text9]     

	

	**2.
	Relocation Plan Indicating the Availability of Adequate Replacement Housing approved
	[bookmark: Text24]
     

	

	**3.
	Preliminary Supplement Housing Computations Made
	     

	

	4.
	Initiations of Negotiations for the Parcel
	     

	

	5.
	Relocation Explained; Brochure Given; Advisory Assistance Given
	     

	

	**6.
	Relocatee Notified of Predetermined Amounts
	     

	

	7.
	Relocatee Who Requested/declined Assistance
	     

	
	[bookmark: Text11]Name
	     
	

	

	8.
	Inventory of Property Made
	     

	

	9.
	30 Day Written Notice Given on
	     

	
	Est. Date of Vacation
	     
	Vacated
	     
	

	

	**10.
	Relocation Assistance Unit Record (Log) Completed
	     

	

	Moving Expenses

	

	**11.
	Residential
	Actual $
	     
	Fixed $
	[bookmark: Text12]     
	
	     

	

	**12.
	Business
	Actual $
	     
	Fixed $
	[bookmark: Text13]     
	
	     

	




	“Payment In Lieu of Moving Expenses” for Business or Farm Operation

	

	13.
	"Payment In Lieu of Moving Expenses" Determination Request Received
	     

	

	**14.
	Relocatee Notified of "Payment In Lieu of Moving Expenses" Determination
	     

	

	15.
	"Payment In Lieu of Moving Expenses" Claim Received
	     

	

	Supplemental Payments

	
	Dates

	16.
	Relocatee Requests DS&S Inspection Prior to Occupancy
	     

	

	17.
	Supplemental Claim Received
	     

	

	**18.
	Replacement Dwelling Inspected for DS&S
	     

	

	19.
	Copy of Warranty Deed, Closing Statement, etc. to Support Purchase or Down Payment of Replacement Dwelling
	
     

	

	**20.
	Computations to Support Increased Interest Costs
	     

	

	**21.
	Computations to Support Incidental Cost Payments
	     

	

	**22.
	Computation of Loan Origination or Service Fees
	     

	

	23.
	Photographs of Comparables
	     

	

	24.
	Photographs of Replacement Dwelling
	     

	

	**25.
	Relocated into Adequate DS&S Replacement Housing
	     

	

	26.
	Relocatee Filed Appeal
	     

	

	27.
	Results of Appeal, Written Conclusions Sent to Relocatee
	     

	

	28.
	SBA Notified
	     

	

	Complete as Applicable

	

	29.
	Any other Agencies Contracted to Assist Relocatees, Elaborate in log.
	     

	

	30.
	Relocatee Requested Review
	     

	

	31.
	Relocatee Advised of Time, Place, etc., for Review
	     

	

	[bookmark: Text14]32.
	Administrative Review By
	     
	
	     

	

	33.
	Relocatee Advised in Writing of Determination
	     

	

	[bookmark: Text15]34.
	Relocatee Requested Review By
	     
	
	     

	

	35.
	Relocatee Advised of Determination
	     

	

	36.
	Compliance Review of LOCAL AGENCY Parcel Relocation Activities
	     





	[bookmark: Text16]Comments
	     

	[bookmark: Text17]     

	[bookmark: Text18]     

	[bookmark: Text19]     

	[bookmark: Text20]     

	[bookmark: Text21]     

	[bookmark: Text22]     

	

	

	[bookmark: Text49]By
	
	
	     
	

	
	Signature - District Representative
	
	Date
	

	

	

	
	[bookmark: Text57]     
	
	[bookmark: Text58]     

	
	Print Name
	
	Title

	

	

	

	**Denotes specific requirements to be met for Title II Compliance and Certification thereto.
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