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	Review of Agency’s
	Financial Procedures


	

	Project Number:
[bookmark: Text5]	     
	Applicant Agency:
[bookmark: Text4]	     

	Project Title:
[bookmark: Text6]	     
	Local Funds:
[bookmark: Text2]	     

	Project Director/Coordinator:
[bookmark: Text7]	     
	Total Funds:
[bookmark: Text1]	     

	

	1.
	[bookmark: Check1][bookmark: Check2]Was a separate account or fund established for this project?	|_|	Yes	|_|	No

	

	
	If Yes, provide account or fund number 
	     
	

	

	
	If No, explain how allowable costs will be identified for reimbursement.

	
	[bookmark: Text10]     

	

	2.
	[bookmark: Check3][bookmark: Check4]Does the account or fund list the approved amounts by line item per the project agreement (5G)?	|_|	Yes	|_|	No

	

	
	If No, why?

	
	[bookmark: Text11]     

	

	3.
	What kind of controls have you as project director/coordinator established to prevent expenditures in excess of the approved line item budget amounts?

	

	
	[bookmark: Text12]     

	

	4.
	Who will prepare the claims for reimbursement?

	

	
	Name:
	     
	
	Title:
	     
	

	

	
	Telephone Number:
	     
	
	Fax Number:
	     
	

	

	5.
	[bookmark: Check5][bookmark: Check6]Were Procurement Procedures, Cost Documentation and Consultant Contracts (if applicable), as explained during your project orientation, understood?	|_|	Yes	|_|	No

	

	
	If No, explain further.

	
	[bookmark: Text21]     

	

	6.
	[bookmark: Check7][bookmark: Check8]Will this project generate Program income for the project?	|_|	Yes	|_|	No

	

	
	If Yes, please explain how it will be invested back into the project (cost assumption, match, etc.)

	
	[bookmark: Text18]     

	
	
	
	     
	

	
	Project Director/Coordinator (Local)
	
	(Date)
	

	
	
	
	     
	

	
	Project Manager (DTS)
	
	(Date)
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