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	Major Equipment Inventory Inspection

	

	

	

	Date of Inventory Taken:
	     
	

	

	Project Number:
	     
	

	

	Grantee:
	     
	

	

	Location of Inventory Taken:
	     
	

	

	Grant Period:
	     
	

	

	Equipment Purchased:
	     
	

	

	Equipment Cost:
	     
	

	

	Description of Property:
	     
	

	

	Serial Number or Other ID Number:
	     
	

	

	Source of Property:
	     
	

	

	Who Holds the Title:
	     
	

	

	Acquisition Date:
	     
	

	

	Cost of Property:
	     
	

	

	Location of Equipment:
	     
	

	

	Use and Condition of Property:
	     
	

	
	     
	

	
	     
	

	

	Ultimate Disposition Date Including Date of Disposal and Sale Price of Property:
	     
	

	

	[bookmark: Check1][bookmark: Check2]Copy of approval letter/e-mail from DTS.	|_|	Yes	|_|	No

	

	

	

	

	
	
	
	     
	
	     
	

	
	DTS Staff Name
	
	Title
	
	Date
	

	

	
	
	
	     
	
	     
	

	
	Project Director Name
	
	Title
	
	Date
	

	



Instructions for TS 36


This form serves to provide documentation for major equipment purchases by grantees.  If sufficient space is not available on this form, additional sheets can be added.

Date of Inventory Taken - Record the date the inventory was taken.

Date of Equipment Received by Grantee - Record the date the grantee received the equipment.

Project Number - Record the project number.  This number should be on the Highway Safety Project Agreement.

Grantee - Record the name of the grantee as it appears on the Project Agreement.

Location of Inventory Taken - Record the location of where the inventory was taken.

Grant Period - Record the fiscal year as it appears on the Project Agreement.

Equipment Purchased - Record the type of equipment purchased.  Example:  squad car, digital in-car video camera.

Equipment Cost - Record the cost of the purchase of the equipment per unit.

Description of Property - Describe in detail the equipment purchased.

Serial Number or Other ID Number - Record the serial number on the equipment being purchased.

Who Holds the Title - Record the agency that holds the title for the equipment.

Acquisition Date - Record the date when the equipment was purchased.

Location of Equipment - Record the location of where the equipment will be placed.

Use and Condition of Property - Record what the equipment will be used for and if the equipment is in good working condition or in need of repair.

Ultimate Disposition Date Including Date of Disposal and Sale of Price of Property - Record the date of the disposal of equipment and the equipment sale price.

Copy of Approval Letter/E-mail from DTS - Note whether approval letter/e-mail is included in the project file.

Project Director - The grantee representative who conducted the equipment inventory.



Provide the original of this form TS 35 to the Project File and one copy to the grantee.
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