
March 25, 2019 

CIRCULAR LETTER 2019-03 

ENVIRONMENTAL SURVEY REQUEST INSTRUCTIONS 

COUNTY ENGINEERS / SUPERINTENDENTS OF HIGHWAYS 
MUNICIPAL ENGINEERS / DIRECTORS OF PUBLIC WORKS / MAYORS 
METROPOLITAN PLANNING ORGANIZATIONS – DIRECTORS 
TOWNSHIP HIGHWAY COMMISSIONERS and CONSULTING ENGINEERS 

The purpose of this Circular Letter is to inform stakeholders of an update to the 
instructions for submitting Environmental Survey Requests (ESRs) to the Illinois 
Department of Transportation (IDOT).  Local public agencies (LPAs) and consulting 
engineers preparing to submit ESR requests should review the instructions found on the 
IDOT website located at:   
http://idot.illinois.gov/doing-business/procurements/engineering-architectural-
professional-services/Consultants-Resources/index. 

Conformance to the instructions and guidance will help standardize the submittal 
process, reduce errors, and minimize review time.  Recent changes to the ESR 
submission process include definition of GIS shapefiles, acceptance of Google Street 
View images instead of photographs for buildings, and the requirement to use 40 years 
of age as the threshold for consideration of historic buildings and bridges. 

Questions regarding submission of ESR’s should be directed to your respective IDOT 
district Bureau of Local Roads and Streets office or Kate Gleason at 217-782-9129. 

LPAs and consulting engineers should be aware that budgetary conditions have 
impacted IDOT’s funding for ESRs.  An IDOT memo on this subject is attached.  It is 
important to allow extra time for processing ESRs at this time. 

Sincerely, 

Stephane B. Seck-Birhame, P.E., PTOE 
Acting Engineer of Local Roads and Streets 

Attachment 
cc:  Jack Elston 

Mike Pedigo 
Jeff Scott 
Arlene Kocher 
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