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	Highway Safety Project Agreement, 	Conditions and Certifications – Safe Communities


	
[bookmark: Text98][bookmark: _GoBack]1A.	GRANTEE:	     
	
2A.	Project Title:  Safe Communities for Illinois (SCIL)

	
1B.	Address: 
	
     
	2B.	Project Number:
	2C. PSP Task Number(s):

	
	
	
	

	
	
	2D.	CFDA Number and Name:
	

	
	
	
	

	[bookmark: Text1]1C.	TIN/FEIN:	     
	[bookmark: Text101]3.  Starting Date:       

	
	4.  Expiration Date:  September 30, 2013

	
5A-E.Project Description: 
It is understood and agreed by the GRANTEE that this project is subject to 
the Safe Communities Program Requirements.



	
[bookmark: Text36]5F.	Project Description Summary:       

	5G.	Proposed Project Budget
	Federal Funds

	Personal Services
	[bookmark: Text122]     

		Travel
	[bookmark: Text116]	     

		Contractual Services
	[bookmark: Text117]	     

		Printing
	[bookmark: Text118]	     

		Commodities
	[bookmark: Text119]	     

	Operation of Automotive Equipment
	[bookmark: Text121]     

	GRAND TOTAL
	[bookmark: Text102]	     

	

	6A.	It is understood and agreed by the undersigned GRANTEE that this project is subject to all attached Highway Safety Project 	Agreement Conditions and Certifications in Section 8 and 9 and any other attachments as required.
6B.	Obligation of the State of Illinois and the Illinois Department of Transportation shall cease immediately, without penalty or further 	payment required if, in any fiscal year, the Illinois General Assembly or federal funding source fails to appropriate or otherwise 	make available funds for this agreement.
6C.	By signing this Highway Safety Project Agreement, the undersigned affirms that he or she is authorized by the Grantee to 	legally bind the Grantee to each and every term in the Highway Safety Project Agreement, Conditions and Certifications 	and has read and will comply with and assures continued compliance with each of the attached conditions and certifications, that 	the required responses and communications with the DEPARTMENT are true and correct and that the signatures below constitute 	an endorsement and execution of each condition and certification and assurance as though each was individually signed.

	7A.  GRANTEE Project Director:
	7B.  GRANTEE Authorizing Representative:

	Name:       
	Name:       

	Title:       
	Title:       

	Address:       
	Address:       

	Phone:       
	Fax:       
	Phone:       
	Fax:       

	E-mail:       
	E-mail:       

	
	
	
	
	
	

	Signature
	
	Date
	Signature
	
	Date

	

	

	

	7C.  Illinois Department of Transportation:

	
	
	
	
	

	
	
	
	
	

	
	Tonya Loker, Director, Division of Transportation Safety
	
	Date
	

	

	5. Project Description

	A. Problem Statement

	[bookmark: Text115]     

	B. Background

	[bookmark: Text114]     

	C. Program Goals & Objectives

	[bookmark: Text113]     

	D. Method of Procedures

	[bookmark: Text112]     

	E. Assessment & Evaluation:

	[bookmark: Text111]     

	G. Budget

	Personal Services: (for more than 20% of budget, please include additional justification)

	     

	TOTAL:      

	Travel:

	[bookmark: Text106]     

	[bookmark: Text103]TOTAL:      

	Contractual Services:

	[bookmark: Text107]     

	TOTAL:      

	Printing:

	[bookmark: Text108]     

	TOTAL:      

	Commodities:

	[bookmark: Text109]     

	TOTAL:      

	Operation of Automotive Equipment:

	[bookmark: Text104]      miles @ 56.5¢ per mile (subject to change)

	TOTAL:      

	TOTAL BUDGET
[bookmark: Text105]$     

	
8.  Highway Safety Project Agreement Conditions and Certifications

The following certifications, assurances, general conditions of approval and procedural guidelines constitute a part of the Highway Safety Project Agreement.  Signatories of the Highway Safety Project Agreement Conditions and Certifications agree that these conditions and procedures will be adhered to unless amended in writing.  Any State or Federal statute, administrative rule, regulation or other publication referred to in this agreement may not contain the complete language.  The official published text, which is incorporated herein by reference, shall be the controlling authority for this agreement.

State of Illinois Certifications, Assurances and Conditions of Approval

A. Laws of Illinois.  The Highway Safety Project Agreement (“AGREEMENT”) between the Applicant Agency (“GRANTEE”) and the Illinois Department of Transportation (“DEPARTMENT”) shall be governed in all respects by the laws of the State of Illinois.

B. Agreement Alterations or Modifications.  All alterations or modifications to the AGREEMENT provisions, conditions or certifications must be requested in writing and must be approved by the DEPARTMENT in writing, before work is started, to become effective and part of the AGREEMENT.  No oral understanding or agreement shall be binding upon either party.

C. Procurement Procedures.  All procurement transactions for contractual services, commodities and equipment shall be conducted in a manner that provides maximum open and free competition.  The GRANTEE shall also meet the following minimum procedural requirements, as well as any specific procedures written into the narrative of this agreement.

1. Solicitations of offers shall include a description of the technical requirements for the products or service to be procured.

2. The GRANTEE shall include a requirement in all contracts with third parties that the contractor or consultant will comply with the requirements of this Agreement in performing such contract, and that the contract is subject to the terms and conditions of this Agreement.

3. Awards shall be made only to responsible bidders that can meet the preceding requirements.

4. Small purchase procedures, which consist of obtaining verbal or written price or rate quotations from at least three qualified sources, may be used for products or services having a total value of not more than $10,000.00.  Purchase is to be made from vendor with lowest quote.

5. Non-competitive negotiation, the procurement through solicitation of a proposal from one source, is allowed if the products or services are available only from a single source or, if after a number of sources have been solicited, competition is determined inadequate.  The DEPARTMENT must authorize this procedure.

6. The GRANTEE will take all necessary affirmative steps to assure that minority firms, women’s business enterprises and labor surplus area firms are used when possible.

7. The GRANTEE shall maintain records sufficient to detail the significant history of procurement.  These records shall include, but are not necessarily limited to, information or pertinent to:  rationale for the method of procurement, selection of contract type, contractor selection or rejection and basis for the cost or price.

8. No employee or representative of the DEPARTMENT or the GRANTEE shall participate in the procurement of products or services if a conflict of interest, real or apparent, would be involved.  Nor shall such persons solicit or accept anything of monetary value from bidders or suppliers.

9. The GRANTEE must comply with any special conditions detailed in this grant agreement, the Illinois Procurement Code (30 ILCS 500) and any local ordinances or regulations.


	

D. Method of Payment.  Funds shall be advanced to the GRANTEE for expenditures on appropriate grant related expenditures.  Copies of the original source records which evidence all expenditures shall be maintained by the GRANTEE.  A summary of the expenditures shall be submitted with the Project Cost Summary at the conclusion of the project.  Only those costs incurred within the approved project period and scope are eligible for expenditure on the grant.

1. Because the GRANTEE is responsible for project expenditures, it is necessary that the GRANTEE monitor all procedures and documents which will be used to support project related expenditures.  Original documentation to verify the amounts, uses and recipients of all disbursements of funds shall be retained and shall be available for audit at any time during the project and retention period.

2. Funds shall not be advanced to the GRANTEE but rather reimbursed for actual expenditures upon submission of proper supportive documentation.  Copies of the original source records which evidence all expenditures shall be submitted with claims for reimbursement of costs.  Only those costs incurred within the approved project period and budget are eligible for reimbursement.

E. Allocation of Grant Funds.  The GRANTEE may spend only those funds which are eligible for expenditure under the grant.  This grant authorizes the GRANTEE to spend no more than the limits established by the Project Budget.  Any additional spending is solely at the GRANTEE’S expense and no reimbursement will be made by the DEPARTMENT.

1. What types of items can be purchased with grant funds.
· Posters
· T-shirts
· Bracelets
· Yard signs
· Bumper stickers
· Crash re-enactment out of pocket expenses
· Supplies for contests (poster, slogan, etc. – must be transportation safety related), including small prizes.  This must not exceed 10% of the grant funds.
· Production cost of public service announcements

2. What type of items cannot be purchased with grant funds.
· Cash prizes
· Paid media
· Video cameras, projectors, other equipment, or electronics
· Meals for large groups – NO food without prior approval
· Transportation
· Speaker fees
· Program funds CANNOT be spent on lobbying elected officials
· Program funds CANNOT be spent on scholarships
	


F. Termination or Cancellation of the Highway Safety Project Agreement.

1. The obligation of the State of Illinois and the GRANTEE shall cease immediately without penalty or further payment being required if, in any fiscal year, the Illinois General Assembly or Federal funding source fails to appropriate or otherwise make available funds for the agreement.

2. This AGREEMENT may be terminated or cancelled by either party upon thirty (30) days written notice.

3. Failure to carry out the conditions set forth herein shall constitute a breach of the AGREEMENT and may result in termination of the AGREEMENT or such remedy as appropriate.  Upon termination, the GRANTEE will be paid for work satisfactorily completed prior to the date of termination.




G. Project Monitoring.

1. GRANTEE shall consult with and keep the DEPARTMENT fully informed as to the progress of all matters covered by this Grant.

2. The GRANTEE agrees to submit a report of all safety activities related to the grant and/or contract using the template provided by the DEPARTMENT.

3. The GRANTEE agrees to attend meetings upon request of the DEPARTMENT to provide information and discuss the accomplishments and expectations of the Highway Safety Project.

4. The DEPARTMENT may conduct periodic on-site reviews of all ongoing highway safety projects to monitor adherence to the AGREEMENT and to review progress, procedures and claims for reimbursement.  The Department’s representative shall have access to GRANTEE’S work and applicable records whenever it is in preparation or progress, and GRANTEE shall provide for such access and inspection.

5. The final report shall be submitted to the DEPARTMENT as stipulated in this AGREEMENT.

H. Prior Approval of Media and Ownership of Data and Creative Material.

1. All articles, publications, news releases, exhibits, video, audio materials, reports and all other work products produced by the GRANTEE under this grant and/or contract shall be submitted to the DEPARTMENT for approval prior to development and shall become and remain the property of the DEPARTMENT.

2. All articles, publications, news releases, exhibits, video or audio materials prepared by the GRANTEE shall use the DEPARTMENT’S logo and shall identify the DEPARTMENT as the funding source by including the statement:  “This project is funded by the Illinois Department of Transportation, Division of Transportation Safety”.

3. The DEPARTMENT reserves a royalty-free, nonexclusive and irrevocable license to reproduce, publish or otherwise use, and to authorize others to use, for State or Federal government purposes:  (a) the copyright in any work developed under a grant, subgrant, or contract under a grant or subgrant; and (b) any rights of copyright to which a GRANTEE, subgrantee, or a contractor purchases ownership with grant support.

4. TDD.  All printed, visual and auditory materials, which contain a phone number, must also contain a TDD number.  The Ameritech relay number (800) 526-0844 (TDD only) may be used to fulfill this requirement.

5. Closed Captioning.  All public service announcements funded, in whole or in part, through this highway safety program must be closed-captioned for the hearing impaired.

6. GRANTEE will invite members of the DEPARTMENT to attend media events.

7. GRANTEE will coordinate with the DEPARTMENT to arrange photographic opportunities for major events.

I. Equal Employment Opportunities – Affirmative Action Sexual Harassment - llinois Human Rights Act.  GRANTEE complies with the Illinois Department of Human Rights Act and rules applicable to public GRANTS, including equal employment opportunity, refraining from unlawful discrimination, and having written sexual harassment policies (775 ILCS 5/2-105).

J.	Safety Belt Use Requirements.

1. In accordance with the Illinois Mandatory Seat Belt Law (625 ILCS 5/12-603.1) the GRANTEE shall establish a safety belt use policy requiring employees to use the appropriate occupant restraint protection devices as provided in the vehicle being driven while on official business.


	

2. A copy of the safety belt policy shall be retained locally in the project file and available for review by representatives of the DEPARTMENT.

K.	Indemnification.  Unless prohibited by State law, the GRANTEE agrees to hold harmless and indemnify the DEPARTMENT, and its officials, employees and agents, from any and all losses, expenses, damages (including loss of use), suits, demands and claims arising out of any work or services performed by the GRANTEE and/or the GRANTEE’S employees, officials, agents, contractors and subcontractors in connection with this Agreement and shall defend any suit or action, whether at law or in equity, based on any alleged injury or damage of any type arising from the actions or inactions of the GRANTEE and/or the GRANTEE’S employees, officials, agents, contractors and subcontractors, and shall pay all damages judgments, costs, expenses and fees, including attorney’s fees, incurred by the DEPARTMENT and its officials, employees and agents in connection therewith.

L.	Illinois Grant Funds Recovery Act.  Grant Funds are available for expenditure or obligation by the GRANTEE for the period of time set out in block 3, page 1, of this agreement.  All funds remaining at the end of the grant agreement or at the expiration of the period of time grant funds are available for expenditures or obligation by the GRANTEE must be returned to the State within 45 days.  Any grant funds which have been misspent or are being improperly held are subject to recovery in accordance with the “Illinois Grant Funds Recovery Act”.  (30 ILCS 705).


The Grantee shall maintain, for a minimum of three years after the completion of the period of time set forth in the Agreement, all books, records and supporting documents related to the program, project or use for which grant funds were provided which shall be made available for review and audit by the Department, the Auditor General, or the Attorney General.  The Grantee agrees to cooperate fully with any audit conducted by the Department, the Auditor General or the Attorney General and to provide full access to all relevant material.  Failure to maintain books, records and supporting documents required by this Section shall establish a presumption in favor of the State of Illinois for the recovery of any funds paid by the State under the grant for which the books, records and supporting documents are not available.

For any grant in excess of $25,000.00, GRANTEE shall file quarterly reports, specifying at a minimum, the progress of the program, project, or use and the expenditure of the grant funds related thereto.  Each report shall be due and must be received by the DEPARTMENT no later than 30 days after the end of the quarter for which the report is made and shall be filed via the DEPARTMENT’s internet site at dot.trafficsafetyreports@illinois.gov.  Failure to file or late filing of said reports may result in the delay, suspension or withholding of grant funds.

	GRANTEE, by signature of its authorized representative on page one of this Grant Agreement, certifies under oath that all information in this Grant Agreement is true and correct to the best of the GRANTEE’s knowledge, information and belief; that the funds shall be used only for the purposes described in this Grant Agreement; and that the award of grant funds is conditioned upon such certification.

	Any grant funds and any grant program administered by a grantor agency subject to this Act are indefinitely suspended on January 1, 2013,, and on January 1st of every 5th year thereafter, unless the General Assembly, by law, authorizes that grantor agency to make grants or lifts the suspension of the authorization of that grantor agency to make grants.  In the case of a suspension of the authorization of a grantor agency to make grants, the authority of that grantor agency to make grants is suspended until the suspension is explicitly lifted by law by the General Assembly, even if an appropriation has been made for the explicit purpose of such grants.  This suspension of grant making authority supersedes any other law or rule to the contrary.

 
M. Educational Loan Default Act.  The GRANTEE certifies that he/she is not in default on an education loan as provided in the Educational Loan Default Act.  (5 ILCS 385/0.01 et seq.)

N. Property and Equipment.  Equipment may not be purchased with Grant funds under this Agreement.



	

O. Official Misconduct and Interference with Public Contracting.  The GRANTEE certifies that he/she has not been convicted of Official Misconduct under Section 720 ILCS 5/33-1 for bribery or attempting to bribe an officer or employee of the State of Illinois, nor has the GRANTEE made an admission of guilt of such conduct which is a matter of record, nor has an official, agent or employee of the GRANTEE been so convicted nor made an admission of bribery.  Further, the GRANTEE certifies that he/she is not barred from contracting as a penalty for Interference with Public Contracting under Section 720 ILCS 5/33-e-1, et seq.

P. Equal Pay Act of 2003.  No employer may discriminate between employees on the basis of sex by paying wages to an employee at a rate less than the rate at which the employer pays wages to another employee of the opposite sex for the same or substantially similar work on jobs the performance of which requires equal skill, effort, and responsibility, and which are performed under similar working conditions subject to exceptions under Section 820 ILCS 112 as implemented by 56 Ill. Admin. Code Part 320.

Q. Debt Certification.  GRANTEE and its affiliates are not delinquent in the payment of any debt to the State (or if delinquent has entered into a deferred payment plan to pay the debt), and GRANTEE and its affiliates acknowledge the DEPARTMENT may declare the contract void if this certification is false (30 ILCS 500/50-11) or if GRANTEE or an affiliate later becomes delinquent and has not entered into a deferred payment plan to pay off the debt.  (30 ILCS 500/50-60.)

R. Confidentiality Clause.  Any documents, data, records, or other information given to or prepared by GRANTEE pursuant to this Agreement shall not be made available to any individual or organization without prior written approval by the DEPARTMENT.  All information secured by GRANTEE from the DEPARTMENT in connection with the performance of services pursuant to this Agreement shall be kept confidential unless disclosure of such information is approved in writing by the DEPARTMENT.

S. Audits.  The records and supportive documentation for all completed projects are subject to an on-site audit by the Illinois Department of Transportation, Bureau of Budget and Fiscal Management’s Audits Section.  The DEPARTMENT reserves the right to inspect and review, during normal working hours, the work papers of the independent auditor in support of their audit report.

T. Records.  The GRANTEE shall maintain, for a minimum of three years after the completion of the grant, adequate books, records and supporting documents related to the grant which shall be made available for review and audit by the Auditor General; and the GRANTEE agrees to cooperate fully with any audit conducted by the Auditor General and to provide full access to all relevant materials.  Failure to maintain the books, records and supporting documents required by this Section shall establish a presumption in favor of the State for the recovery of any funds paid by the State under the grant for which adequate books, records and supporting documentation are not available to support their purported disbursement.

U.	Subcontracting.  Subcontracting, assignment or transfer of all or part of the interests of the GRANTEE concerning any of the obligations covered by this Agreement is prohibited without prior written consent of the DEPARTMENT.

V.	Employment of Department Personnel.  Grantee will not employ any person or persons currently employed by the DEPARTMENT for any work required by the terms of this Agreement.

W. Safe Communities for Illinois Requirements.
1. Conduct an initial public meeting to describe the purpose of the project to the community
2. Participate at any Illinois Department of Transportation press events as related to SCIL 
3. Participate/conduct a media event or outreach activity during at least 3 of the 5 following campaigns:
· Memorial Day Click It or Ticket  (Mandatory)
· July 4th Drive Sober or Get Pulled Over  (Mandatory)
· Labor Day Drive Sober or Get Pulled Over  (Mandatory)
4. Distribute and collect IDOT-DTS “Combined Belt/Alcohol Survey”, provided by the Transportation Safety, and submit to the department





	
9.  Federal Taxpayer Identification Number.

For individuals and sole proprietors, list Social Security Number.  For other entities, list Employer Identification Number.  Federal Employer Identification Number (FEIN) must NOT be used for sole proprietorships.  Under penalties of perjury,

	the GRANTEE certifies that
	     
	is its correct Federal Taxpayer Identification Number.

	(Note:  This is NOT your sales tax exempt number.)

The GRANTEE is doing business as (please check one):

	

	|_|	Individual
	|_|	Estate Trust
	|_|	Sole Proprietorship

	
	
	

	|_|	Governmental
	|_|	Tax Exempt
	|_|	Non-resident Alien

	
	
	

	|_|	Pharmacy (non corporate)
	|_|	Partnership/Legal Corporation
	|_|	Pharmacy/Funeral/Home/-
	Cemetery (Corp.)

	
	
	

	|_|	Corporation providing or billing
	medical and/or health care
	services
	|_|	Corporation NOT providing or
	billing medical and/or health
	care services
	|_|	Other


	
	
	

	|_|	Limited Liability Company (select applicable tax classification)

		|_|	D = Disregarded entity

		|_|	C = Corporation

		|_|	P = Partnership

	

	




Instructions for TS 60


The instructions for completing the Highway Safety Project Application form are detailed as follows:  Illinois Department of Transportation, Division of Transportation Safety personnel are available to help at any stage in the preparation of a request.  This form serves as your grant request form.

1.	GRANTEE - Enter the name and address of the applicant agency responsible for this project request.  Enter your Taxpayer Identification Number (TIN) or the Federal Employee Identification Number (FEIN) on the appropriate space.  

5.	Project Description – This description will be reviewed to determine the benefit to the applicant agency’s service area and to the Illinois Highway Safety Program.  For this reason, it is important that the project description be clearly stated in sufficient detail so that all factors can be properly evaluated.

A.	Problem Statement – The applicant agency should provide information/data reflecting the traffic safety problem 			to be solved, conditions which exist, or will exist, that require correction.

B.	Background- Items to be included under this heading are as follows:

(1)	General Characteristics – A description of the service area of the applicant agency including, but not 	limited to, information on population and geographic characteristics.

(2)	Previous Attempts to Solve Problem – Describe past and current efforts to resolve the problem detailed in 	the Problem Statement.

(3)	Crash Data – Provide pertinent motor vehicle crash data (fatalities and injuries) for each of the previous 	three (3) years.

C.	Project Goals and Objectives – State the primary goal of the project, such as, the reduction of traffic crashes, fatalities, etc.  Then indicate the project objectives which are designed to help accomplish the goal.  Indicate how these will contribute to the Division of Transportation Safety’s goals and their attainment.  The goal should be stated in measurable terms directly related to the problem.  Objectives should be measurable and realistic with a reasonable probability of achievement.

D.	Methods of Procedure – List all tasks or activities necessary to reach the project objectives.  Each major step 			should be described in detail with an estimate of how long it will take to complete.  A timetable/calendar can be 			included.

E.	Assessment and Evaluation – Explain the evaluation procedures and the types of data that will be collected and 		reported monthly to the Division of Transportation Safety.  The evaluation should:

(1)	Include a timetable to indicate progress;
(2)	Provide a before and after comparison of the problem;
(3)	Measure project benefits in terms of the goal;
(4)	Identify who will conduct the evaluation; and
(5)	Describe the information to be used in evaluation.





F. Proposed Project Budget-

Personal Services –List titles, responsibilities and salaries of persons working on the project, along with an indication of full or part-time.  If full-time, list the monthly and annual salary.  If part-time, list the number of hours assigned to the project and hourly rate.  Note:  (For more than 20% of budget, please include additional justification).

Travel – Indicate in-state travel costs related to the project including mileage, per diem, and lodging rate allowable by applicant agency or the state of Illinois, whichever is less.

Contractual Services – List the cost of work which will be performed by a consulting firm or person(s) on contract.  Contractual Services category may also include expenditures for rental of equipment and postage.

Printing – Indicate the charges for forms, reports, pamphlets, etc.

Commodities – List items and costs for the acquisition of property of a consumable nature, i.e., office supplies.

Operation of Automotive Equipment – List the estimated mileage that will be required for vehicles being utilized in the project.  Multiply this by the current approved state mileage rate.  This represents the cost for fuel, maintenance and insurance.

Grand Total – Total the above items.

6A.	GRANTEE Project Director – The person identified by the applicant agency to act as a liaison to IDOT.  Type in 	name, title, mail and e-mail address, telephone and fax numbers.  The assigned project director must sign the 	request.

6B.	GRANTEE Authorizing Representative – This person must be authorized by the Grantee to legally bind the 	Grantee to each and every term in the Highway Safety Project Agreement, Conditions and Certifications.  	Type in name, title, mail and e-mail address, telephone and fax numbers.  The authorizing representative must sign 	the request.

Once the application is completed, the following must be done:

· An electronic copy (in Microsoft Word) of the application emailed to:
DOT.trafficsafetyreports@illinois.gov






















For information about IDOTs collection and use of confidential information review the department’s Identity Protection Policy.
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