lllinois Department of Transportation

Memorandum
To: Regional Engineers
From: Jack A. Elston —, £ / e
Subject: Special Provision for Engineer’s Field Office and Laboratory
Date: September 27, 2019

This special provision was developed by the Central Bureau of Construction to
update the Department’s field office and field laboratory specifications.

This special provision should be inserted into all contracts involving engineer’s
field office or engineer’s field laboratory.

The districts should include the BDE Check Sheet marked with the applicable
special provisions for the January 17, 2020 and subsequent lettings. The
Project Coordination and Implementation Section will include a copy in the
contract.

This special provision will be available on the transfer directory
September 27, 2019.
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ENGINEER’S FIELD OFFICE AND LABORATORY (BDE)
Effective: January 1, 2020

Revise the last sentence of the first paragraph of Article 670.01 of the Standard Specifications to
read:

“The building shall remain available for use until released by the Engineer.”
Revise the fifth and sixth paragraphs of Article 670.02 of the Standard Specifications to read:

“Sanitary facilities shall include hot and cold potable running water, lavatory and toilet as an
integral part of the office where available. A portable toilet, if necessary, shall be serviced once
per week. Solid waste disposal consisting of two waste baskets and an outside trash container
of sufficient size to accommodate a weekly provided pick-up service.

In addition, the following furniture and equipment meeting the approval of the Engineer shall
be furnished.”

Revise Article 670.02(b) through 670.02(r) of the Standard Specifications to read:
“(b) One desk with minimum working surface of 48 x 72 in. (1.2 x 1.8 m).

(c) Two free standing four drawer legal size file cabinets with lock and an underwriters'
laboratories insulated file device 350 degrees one hour rating.

(d) Table(s) and chairs capable of seating 10 people.

(e) One equipment cabinet of minimum inside dimension of 44 in. (1100 mm) high x 24 in.
(600 mm) wide x 30 in. (750 mm) deep with lock. The walls shall be of steel with a 3/32 in.
(2 mm) minimum thickness with concealed hinges and enclosed lock constructed in such
a manner as to prevent entry by force. The cabinet assembly shall be permanently
attached to a structural element of the field office in a manner to prevent theft of the entire
cabinet.

(f) One refrigerator with a minimum size of 14 cu ft (0.40 cu m) with a freezer unit.
(g) One electric desk type tape printing calculator.
(h) A minimum of two communication paths. The configuration shall include:
(1) Internet Connection. An internet service connection with a wireless router capable of
providing service to a minimum of five devices. The internet service shall be for
unlimited data with a minimum internet data download speed of 25 megabits per

second. Forareas where this minimum download speed is not available, the maximum
speed available for the area shall be provided.



(2) Telephone Line. One landline touch tone telephone with voicemail or answering
machine. The telephone shall have an unpublished number.

(i) One plain paper wireless color printer capable of reproducing prints up to 11 x 17 in. (280
x 432 mm) with an automatic feed tray. Separate paper trays for letter size and 11 x 17 in.
(280 x 432 mm) paper shall be provided. The wireless printer shall also be equipped to
copy in color and scan documents.

(i) One electric water cooler dispenser.

(k) One first-aid cabinet fully equipped.

() One microwave oven (minimum 700 watt) with a turntable and 1 cuft (0.03 cu m)
minimum capacity.

(m) One fire-proof safe, 0.5 cu ft (0.01 cu m) minimum capacity.
(n) One electric paper shredder.

(o) One post mounted rain gauge, located on the project site for each 5 miles (8 km) of project
length.”

Revise the last sentence of the first paragraph of Articles 670.04 and 670.05 of the Standard
Specifications to read:

“Doors and windows shall be equipped with locks.”
Revise Article 670.04(c) through 670.04(n) of the Standard Specifications to read:
“(c) Two folding chairs.

(d) One equipment cabinet of minimum inside dimension of 44 in. (1100 mm) high x 24 in.
(600 mm) wide x 30 in. (750 mm) deep with lock. The walls shall be of steel with a 3/32 in.
(2 mm) minimum thickness with concealed hinges and enclosed lock constructed to
prevent entry by force. The cabinet assembly shall be permanently attached to a structural
element of the field office to prevent theft of the entire cabinet.

(e) A minimum of two communication paths. The configuration shall include:

(1) Internet Connection. An internet service connection with a wireless router capable of
providing service to a minimum of five devices. The internet service shall be for
unlimited data with a minimum internet download speed of 25 megabits per second.
For areas where this minimum download speed is not available, the maximum speed
available for the area shall be provided.



(2) Telephone Line. One land line touch tone telephone with voicemail or answering
machine. The telephone shall have an unpublished number.

(f) One electric desk type tape printing calculator.

(g) One first-aid cabinet fully equipped.

(h) One plain paper wireless color printer capable of reproducing prints up to 11 x 17 in. (280
x 432 mm) with an automatic feed tray. Separate paper trays for letter size and 11 x 17
in. (280 x 432 mm) paper shall be provided. The wireless printer shall also be equipped
to copy in color and scan documents.

(i) A portable toilet meeting Federal, State, and local health department requirements shall
be provided, maintained clean and in good working condition, and shall be stocked with
lavatory and sanitary supplies at all times. The portable toilet shall be serviced once per
week.

(j) One electric water cooler dispenser.

(k) One refrigerator with a minimum size of 14 cu ft (0.45 cu m) with a freezer unit.

(I) One microwave oven (minimum 700 watt) with a turntable and 1 cu ft (0.03 cu m) minimum
capacity.”

Revise Article 670.05(f) of the Standard Specifications to read:

“(f) One landline touch tone telephone with voicemail or an answering machine. The
telephone shall have an unpublished number.”

Delete the last sentence of the second paragraph of Article 670.06 of the Standard Specifications.

Revise the fifth sentence of the first paragraph of Article 670.07 of the Supplemental
Specifications to read:

“This price shall include all utility costs and shall reflect the salvage value of the building or
buildings, equipment, and furniture which remain the property of the Contractor after release by
the Engineer, except the Department will pay that portion of the monthly long distance and
monthly local telephone, when combined, exceed $250.”
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