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ICORS Use & 
IDOT Policy Agreement

	


	I, the undersigned, acknowledge and agree to the following:
· I have been granted access to Illinois Department of Transportation (Department) information technology (IT) resources for the sole purpose of utilizing these resources to conduct the daily business of and promote efficiency within the Department;
· In addition to general access to Department IT resources I have been or may be granted access to additional applications or databases for the same sole purpose of conducting Department business;
· I understand that access to these resources includes the ability to view and print confidential information and that I am responsible for maintaining the confidentiality of this information;
· I acknowledge that the Department shall protect and dispose of personal data under the Personal Information Protection Act (815 ILCS 530/30);
· I acknowledge that ICORS is the Intellectual property of IDOT and as such I will comply with IDOT Departmental Order 8-2 regarding the use of ICORS Passwords, Hardware, Data Security, Computer Viruses as well as data backups.
· I have received a copy of Departmental Order 8-2., will read and comply with it;
· I understand that failure to comply with this agreement and Departmental Order 8-2 will be deemed a violation of policy and my access to IDOT technology resources and ICORS may be restricted;
· All IDOT Department policies concerning the use of ICORS will be strictly followed, including those policies specified in the latest version of the “ICORS and Acceptable Documentation” Memorandum issued by the District;
· I will be responsible for the accuracy and integrity of the ICORS database for their assigned contracts;
· The ICORS database will not be Modified, Copied or Distributed to other computers;
· The ICORS database will be used only for the contract(s) for which written authorization is granted by the District;
· Certification or permission to use the ICORS software in no way grants or implies any future rights to its application or use on future contracts.



	ICORS Users:
	
	- District Use Only -

	Please complete the information below.
	
	
I hereby authorize this individual to use the ICORS database on the below mentioned contract.  I will provide all ICORS training and user support for listed individual. I have provided this individual with copies of:
1. ICORS use on State Projects Memorandum;
2. External User ICORS Use & ICORS and Acceptable Documentation Memorandum;
3. Current IDOT Supported Computing Platforms;
4. District SharePoint Site User Guides;
5. Signed copy of this agreement.



	Name -
	[bookmark: Text2][bookmark: _GoBack]     
	
	

	External ID - 
	     
	
	

	Email -
	     
	
	

	Phone -
	     
	
	

	Mobile Phone -
	     
	
	

	Supervisor’s Name -
	     
	
	

	Company -
	     
	
	

	Address -
	     
	
	

	City, State Zip - 
	     
	
	ICORS User Name -
	     

	Contract # -
	     
	
	Security Level -
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	I have read and understand the above agreement -
	
	ICORS Coordinator - 
	     

	Signature -
	
	
	Signature -
	

	Request Date -
	     
	
	Date Approved -
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	Note - All New ICORS Users must attend a District ICORS Training Class, have their user ID and External ID listed in the District ICORS user registry to have the approval to use and or access ICORS. Existing ICORS users may attend an ICORS course at any time as a refresher.
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