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	State Agency Project File Review

	

	Date:
	     
	
	Name of Reviewer:
	     
	
	Signature of Reviewer:
	

	Grantee:
	     

	Project Number:
	     

	Project Type:
	     

	Project Period:
	[bookmark: Check10][bookmark: Text33][bookmark: Text34]|_| July 1, 20    thru June 30, 20   
	

	

	Federal Funds:  Awarded
	     
	

	

	

	LETTERS (if applicable)

	

	[bookmark: Check1][bookmark: Check2][bookmark: Check11]|_|	Yes	|_|	No	|_|	N/A	Budget Revision Letter(s) – must be on top of all other letters

	|_|	Yes	|_|	No	|_|	N/A	Approval Letter or E-mail

	|_|	Yes	|_|	No	|_|	N/A	Rejection, Withdrawal, Cancellation, Suspension Letters

	|_|	Yes	|_|	No	|_|	N/A	Time Extension Letter

	|_|	Yes	|_|	No	|_|	N/A	“Grantee on Notice” Letter(s)

	

	AGREEMENT DOCUMENTS

	

	[bookmark: Check12]|_|	Yes	|_|	No	|_|	N/A	Original Request

	|_|	Yes	|_|	No	|_|	N/A	Project Agreement (TS 12)

	|_|	Yes	|_|	No	|_|	N/A	Change in Project Personnel Notification (if applicable) (TS 20-A)

	|_|	Yes	|_|	No	|_|	N/A	Conditions of Approval

	

	PROJECT REPORTS

	

	|_|	Yes	|_|	No	|_|	N/A	Monthly/Quarterly Reports
		Number in File:
	     
	

	|_|	Yes	|_|	No	|_|	N/A	Monthly/Quarterly Report Reminder Letter (if applicable)

	

	FINANCIAL RECORDS

	

	|_|	Yes	|_|	No	|_|	N/A	Denial of Payment (Voucher)

	

	GENERAL CORRESPONDENCE

	

	|_|	Yes	|_|	No	|_|	N/A	Notes to the file

	|_|	Yes	|_|	No	|_|	N/A	Information Letter(s)

	|_|	Yes	|_|	No	|_|	N/A	E-mail Correspondence

	|_|	Yes	|_|	No	|_|	N/A	Change of DTS Project Manager Notification

	

	DTS REVIEWS

	

	|_|	Yes	|_|	No	|_|	N/A	Orientation Meeting Checklist (TS 26-A)
	

	|_|	Yes	|_|	No	|_|	N/A	Monitoring Reports (TS 04, TS 09-A, TS 10-A)
		Number in File:
	     
	

	|_|	Yes	|_|	No	|_|	N/A	Project File Review(s) (TS 27-B)
		Number in File:
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