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Memorandum 
 

 

To:    All Governor’s Cabinet Directors, Chief Financial Officers, and Agency Travel    

Coordinators 

From:  Alexis Sturm, Director, Governor’s Office of Management & Budget 

Date:  July 1, 2021 

Subject:  Travel Guidance Update Effective July 1, 2021  

The State of Illinois has entered Phase 5 of the Restore Illinois plan, following steady decreases in 

new positive COVID-19 cases. As your agencies return to a more normal business schedule, please 

adhere to the following guidance for public health and budgetary reasons.  

 

Consistent with Centers for Disease Control and Prevention (CDC) guidelines, vaccinated 

employees must continue to be diligent in practicing preventive safety measures as they travel.  

Employees who have not been fully vaccinated should be discouraged from travelling with it 

undertaken only in limited circumstances.  

 

Revised Travel Restrictions:   

 

1. Out-of-state travel – International 

All international travel is not recommended. 

 

2. Out-of-state travel- Domestic 

All domestic out-of-state travel should be mission essential to agency operations or 

performing job functions, and undertaken only on a limited basis when remote participation 

options are not available. Out-of-state travel requests must be submitted to GOMB for 

review. 

 

3. In-state travel 

All in-state travel should be mission essential to agency operations or performing job 

functions.  

 



 

Agencies must remain mindful of the Governor’s desire that taxpayer dollars be spent in the most 

efficient, effective manner possible. To that end, all forms of travel should be mission essential to 

the operations of the agency. In addition, as we did during the height of the pandemic, agencies 

should use online options in lieu of travel, using audio and video conferencing whenever possible. 

 

Examples of allowable travel that is mission-essential to agency operations are as follows: 

 Department of Children and Family Services investigations, follow-up on youth in care. 

 Testifying in a court case or replying to a subpoena. 

 Mandated training for public safety or health related job functions.   

 Police and emergency services personnel on duty, including medical transport. 

 

Non mission-essential travel will only be approved in very limited circumstances. Examples of non-

mission essential travel are as follows: 

 Conferences for professional organizations or professional development.  

 Making sure that Illinois is recognized for the good work it is doing in any particular field.   

 Required in-person training, such as grant compliance. While training is important to many 

positions, agencies should choose remote or online participation in the required training if it 

is offered.  

 

State employees may attend certain out-of-state conferences that do not provide an online or remote 

participation option, but are limited to three in-person attendees per agency unless their attendance is 

paid for by the conference. Under no circumstances should more than five employees attend the 

same conference.  

 

If you have any questions regarding travel requests, please reach out to the GOMB travel 

coordinator. 

 

Please communicate these revised travel guidelines to your agency staff. 

 

For more information regarding the CDC travel guidance please visit 

https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html.  
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