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Illinois Department of Transportation
Proposal Check Sheet
BDE 8301 (Rev. 02/03/25)
To Be Included in Proposal
PRIME Proposal Package Contents (to be filled out by the Prime Consultant)
Yes
N/A
Consultant Information Sheet (BDE 1709A) 
Minutes of negotiation meeting(s), attendance roster and any related emails.
Draft scope of services (also needs to be submitted in Word format to the Department PM).
Project schedule depicted as a bar chart or described in paragraph format
QA/QC Plan (Phase I and Phase II)
Mentor Protégé Plan (if Applicable)
Cost Estimate of Consultant Services (BDE 3604/3608) for Prime and all Subs (job specific only)
Itemized breakdown of direct costs (BDE 436) for Primes and all Subs (work order agreement only)
Signed Consultant Utilization Plan (originally submitted in SOI) (if any updates, please modify manually) - Department must approve modification.
Updated your current pay rates with the Department for both the Prime and Subs - Use template BDE 3600 (Do not include in proposal packet).
SUPPLEMENTAL - Proposal Package Contents (to be filled out by the Prime Consultant)
Yes
N/A
Consultant Information Sheet (BDE 1709A) 
Minutes of negotiation meeting(s), attendance roster and any related emails.
Draft scope of services (also needs to be submitted in Word format to the Department PM).
Revised Project schedule if applicable
Prior Approval Letter(s) if applicable
Cost Estimate of Consultant Services (BDE 3604/3608) for Prime and all Subs (job specific only)
Itemized breakdown of direct costs (BDE 436) for Primes and all Subs
Revised Signed Consultant Utilization Plan if applicable
Updated your current pay rates with Department for both the Prime and Subs - Use template BDE 3600 (Do not include in proposal packet)
LAB - Proposal Package Contents (to be filled out by the Prime Consultant)
Yes
N/A
Consultant Information Sheet (BDE 1709A) 
Minutes of negotiation meeting(s), attendance roster and any related emails.
Draft scope of services (also needs to be submitted in Word format to the Department PM).
Project schedule depicted as a bar chart or described in paragraph format
Signed Consultant Utilization Plan (originally submitted in SOI)
BDE 438 Lab Unit Cost Negotiation
BDE 439 Lab Unit Cost (also needs to be submitted in Excel format to the Department PM)
Verify Insurance is current (according to Section 2.71 in the SAPCS)
Updated your current pay rates with Department for both the Prime Consultant - Use template BDE 3600 (Do not include in proposal packet)
All forms can be located on the IDOT website under Design & Environment: Forms (illinois.gov)
Email updated pay rates to: DOT.BDE.Escalation@illinois.gov
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