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I recommend that this
be made 
The estimated quantities are shown below and the contractor agrees to furnish the materials and do the work at the unit prices. 
the above contract.
Item Description
Unit of Measure
Quantity
Unit Price
Addition (A) or Deduction (D)
Total Addition
Total Deduction
Total Changes
Total net 
of the contract price.
which is
to date
Total Net Change
Amount of Original Contract
Amount of Previous Change Orders
Amount of adjusted/final contract
When the net increase or decrease in the cost of the contract is $10,000.00 or more, or the time of completion is increased or decreased by 30 days or more, one of the following statements must be checked:
Submitted/Approved
BY:
Title:
Approved: Illinois Department of Transportation
For a Road District project County Engineer signature required.
IDOT Department Use Only
Additional Location?
Instructions for BLR 13210
Form Instructions are not to be submitted with the form. 
This form shall be used for any contract, day labor construction, or contract maintenance projects to document any differences between plan quantities and completed quantities. Refer to Chapter 13 of the Bureau of Local Roads and Streets Manual for more information. 
For signature requirements, refer to Chapter 2, Section 3.05(b) of the BLRS Manual. 
When filling out this form electronically, once a field is initially completed, fields requiring the same information will be auto-populated. 
An agreed unit price letter must be submitted as an attachment to this form for any new pay items. For any force account work a copy of the billing(s) must also be attached to this form when submitted. 
Local Public Agency                           Insert the name of the Local Public Agency (LPA).
County                                             Insert the name of the County where the LPA is located.
Route                                             Insert the name of the route on which the project is located.
Section Number                                    Insert the section number for this project without dashes, they are automatically inserted. 
Request No.                                     Insert the number applicable to the number of times this form has been submitted for this section. 
Final                                             Check the box if this is the final request for approval of change in plans for this contract.
Contractor Name                                    Insert the name of the contractor. 
Contractor Address                           Insert the address of the contractor.
Date                                             Insert the date of the request.
Addition, Extension, Deduction                  Insert addition, extension, deduction as it applies to the total of the request for change in plans being submitted.
Item Description                                    Insert the description of the item for the change request submittal.
Unit of Measure                                    Insert the unit of measure for the item listed to the left.
Quantity                                             Insert the quantity of the change for the item listed to the left. 
Unit Price                                    Insert the unit price for the item listed to the left.
Addition or Deduction                           Insert "A" if the item listed to the left if an increase to the original contract, insert "D" if the item listed to the left is a decrease to the original contract.
Total Addition                                    This is the sum of all additions listed.
Total Deduction                                    This is the sum of all deductions listed.
Total Changes                                    This is the difference between the sum of all additions listed and the sum of all deductions listed. 
Total Net Change                                    This is automatically calculated. It is the difference between the total additions and total deductions.
Amount of Original Contract                  Insert the amount of the original contract.
Amount of Previous Change Orders                  Insert the total amount of previous change orders if applicable.
Amount of adjusted/final contract                  This is the amount of the original contract with all additions and deductions taken into account. 
addition, deduction                           Insert the addition if the amount of adjusted/final contract if more than the awarded contract. If the adjusted/final contract is less than the original award insert deduction. The amount of the total changes to date to this contract, and the percentages of the changes to the original contract calculated from the original contract price and the total changes. 
Statement                                    Insert a statement regarding the change(s) to the contract, stating the fully the nature and reason for the change. 
Net Increase/Decrease                           When the net increase or decrease in the cost of the contract is $10,000 or more, or the time of completion is increased or decreased by 30 days or more, check one or more of the statements following. 
Prepared by                                    Insert the name of the preparer.
Title of the Preparer                           Insert the title of the preparer.
Local Public Agency                           The LPA shall sign and date here.
Title                                             Insert the title of the person signing above.
County Engineer                                    For County and Road District Projects and County Engineer shall sign and date here.
Regional Engineer                           Upon approval the IDOT Regional Engineer shall sign and date here.
When the form is signed electronically, submit the form to the appropriate district via email. If the form is submitted with a wet signature, submit a minimum of three (3) signed originals to the Regional Engineer's District Office.
Follow the Regional Engineer's approval, distribution will be as follows:
         District File
         Local Public Agency
         Engineer
IDOT Department Use Only                  The Following fields are for IDOT use only.
         Received
Location                                    Enter the location received from the drop down.
Date                                    Enter the date the document was received.
         WMFT Entry
By                                    Enter the name of the person entering the information into the WMFT system.
Date                                    Enter the date the document was received.
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