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Introduction

The Illinois Traffic Records Coordinating Committee’s Procedures and Guidelines (henceforth referred to as Guidelines, TRCC Guidelines, or the Manual) has been prepared to document the proper procedures and guidelines necessary to ensure the successful operation of the Illinois Traffic Records Coordinating Committee (TRCC).

The Guidelines present the information required to assist personnel, TRCC members, and stakeholders in understanding the structure of the TRCC program and the duties required for successful program results.

The TRCC Technical Committee will approve the TRCC Procedures and Guidelines document. However, the Traffic Records Coordinator (TRC) will ensure that proper oversight includes adding necessary documentation and amendments as needed. All such additions, amendments, and edits will be distributed to the TRCC Technical Committee members.

The TRC, located in the Illinois Department of Transportation’s (IDOTs) Bureau of Safety Programs and Engineering (BSPE), develops and maintains the Guidelines in addition to overseeing the TRCC program, including the committee processes and appointments.

This Spring 2023 Edition of the Illinois Traffic Records Coordinating Committee’s Procedures and Guidelines supersedes any previous written or verbal understandings. Updates shall be included by adding pages to the section(s) where changes occur. In the event of additions, the updates shall be made at the end of the corresponding section or added to the end of the document as an amendment.




Organizational Structure and Responsibilities

Background Information
Formed as a multi-agency cooperative, the TRCC is required to provide executive and technical direction for the enhancement and integration of traffic information systems for the State. The TRCC’s focus is identifying, refining, and linking data systems from various state, federal, and local agencies to create a complete, accurate, timely, accessible, integrated, and uniform traffic records system. The TRCC shall be organized as a two-tier entity comprised of an Executive Sub-committee (Executive Committee) and a Technical Sub-committee (Technical Committee).  Both committees are allowed the benefits of creating ad hoc or permanent sub-committees as warranted. All committees are afforded the benefit of allowing the TRCC member to designate a subject matter expert from their agency to serve as representation on the committee(s).. Complete details are available in the Charter and under the Quorum section of this manual.

Governance
The TRCC is governed by a Charter and MOU, authorized by executive level representatives of the following state agencies:

Illinois Department of Transportation
Illinois Secretary of State 
Illinois Department of Public Health
Illinois State Police
Administrative Office of Illinois Courts

Executive Committee
The representatives from the Illinois Department of Transportation, Illinois Secretary of State, Illinois Department of Public Health, Illinois State Police, and Administrative Office of Illinois Courts act as the Executive Committee of the TRCC. The representatives are the agency heads or appropriate designated staff within the agency. A non-senior staff member with applicable knowledge (subject matter experts) may be designated to serve on behalf of the agency heads. 

Technical Committee
The representatives of the Technical Committee come from various agencies that play a role in traffic safety. All agencies represented in the Executive Committee must have a representative on the Technical Committee. However, not all TRCC Technical Subcommittee agencies are represented in the TRCC Executive Subcommittee.  The Technical Committee membership will be reviewed and updated as needed (not more frequently than a quarterly basis each calendar year). Updated membership lists will be submitted to Secretary of IDOT’s executive assistant (or other appropriately designated IDOT staff member).

The Technical Committee is chaired by the TRC. The TRC serves as a non-voting member.

The Technical Committee oversees the Traffic Records Strategic Plan (TRSP) and Guidelines as per Charter and accompanying MOU. 

State Highway Safety Office
The Illinois Department of Transportation’s Bureau of Safety Programs and Engineering (BSPE) is designated as the federally required State Highway Safety Office (SHSO). Efforts to reduce fatalities and serious injuries on Illinois roadways is done with internal coordination and cooperation with BSPE and other IDOT bureaus, as well as federal, state, local, non-profit, and university agencies.  

The Governor, or the Governor’s designee serves as the SHSO director (also referred to as the Governors’ Highway Safety Representative) for the State of Illinois as required in 23 CFR 1300.4. BSPE serves as the lead office to headquarter the Illinois TRCC. As such, the Traffic Records Coordinator, a position required by federal code, serves as the TRCC chair while working within BSPE.

BSPE also oversees highway safety funding grants offered by the National Highway Traffic Safety Administration (NHTSA). The Federal Highway Safety Act of 1966 makes the Governor of Illinois responsible for preparing and administering a statewide highway safety program as the SHSO director. The Governor of Illinois names the Governor’s Highway Safety Representative (GHSR). The GHSR may also designate their signature authority to other staff to act in their capacity. 

BSPE is the State’s Highway Safety Office. BSPE’s responsibilities include, but are not limited to, producing the Highway Safety Plan (HSP), Highway Safety Improvement Plan (HSIP), and Annual Report (AR). Every five (5) years, BSPE produces the Strategic Highway Safety Plan (SHSP). The TRCC is tasked with the Traffic Records Strategic Plan (TRSP) that is then submitted to NHTSA in coordination with the HSP. Under the Bipartisan Infrastructure Law (BIL), the HSP will be submitted on a triennial basis with annual updates (referred to as Triennial HSP or 3HSP). Annual updates to both the HSP and TRSP documents are required under BIL to be submitted to NHTSA. The triennial FY 24-26 HSP and TRSP was submitted to NHTSA in June 2023.

All TRSP triennial documents and annual updates shall be made available for the TRSP Working Group to review prior to the April Technical Committee meeting each year. After being reviewed by the TRSP Working Group, the TRSP will be made available to all TRCC members for review prior to the April Technical Committee meeting and presented in the April meeting for approval. Once approved, the TRSP will be considered finalized and ready to submit with the HSP document unless there is specific feedback requiring updates from NHTSA’s guidance.

Should the TRSP not be approved during the April Technical Committee meeting, updates shall be made, and an email will be sent to Technical Committee members from Illinois Department of Transportation, Illinois Department of Public Health, Illinois Secretary of State, Illinois State Police, and Administrative Office of the Illinois Courts for a simple majority approval. This process may be repeated until the TRSP is approved for submission with the corresponding HSP document.

Traffic Records Coordinator/TRCC Chair
The position of Traffic Records Coordinator (TRC) is established in BSPE. This position serves as the designated TRCC Coordinator for the State of Illinois pursuant to 23 CFR §1200.22.

The TRC is responsible for the coordinating and administrative duties required of the TRCC. These duties include but are not limited to: 
· drafting, preparation and maintenance of the TRSP.
· administration of 405(c) grant projects in compliance with the 23 USC §405(c) State Traffic Safety Information System Improvements and 23 CFR §1200.22 for State Traffic Safety Information System Improvements Grants.
· ensure TRCC membership involves members from each of the NHTSA six-pack and meets the criteria set forth in 23 CFR §1200.22.
· administer the BSPE TR 1 form to all new parties seeking membership to the Technical Committee and evaluate information submitted within the document to determine membership allowability.
· strive to recruit grant applicants for each Notice of Funding Opportunity (NOFO) involving traffic records/405(c) grant funds.
· implement and upkeep of the TRCC Charter and accompanying MOU
· implement and upkeep the TRCC Procedures and Guidelines.
· chairing any sub-committees, working groups or ad-hoc committees that may arise under the TRCC. 
· serve as the TRCC Chair as a non-voting member.

Traffic Records Coordinator Position Vacancy
Should the TRC position become vacant for any reason for any amount of time, a senior staff employee or other employee deemed appropriate from IDOT shall determine an appropriate employee or employees to serve as an interim TRCC coordinator to oversee the TRC duties until the position is satisfactorily filled.

TRCC Membership
Members of the TRCC must represent a state agency, local agency, federal agency, university, MPO, etc. involved in traffic safety. Additional stakeholders may also be permitted to join on a case-by-case basis. Complete details are listed within 23 CFR §1200.22.

All persons seeking membership will be required to submit the BSPE TR 1 TRCC Membership Questionnaire form. To request the BSPE TR 1 form, please email DOT.TRCC@Illinois.gov. This form will be used to obtain important information about the member and determine appropriate involvement.

It is important to note that all 405(c) grant recipients will become TRCC Technical Committee members by default. TRCC membership will be required for the duration of the grant. However, grant recipients will still be required to submit a BSPE TR 1 form. More information is available under Grant Project Recipients.

Only members from the five (5) TRCC governing agencies shall be allowed voting privileges. The members with voting privileges will also determine whether the minimum of five (5) voting members are present to make a quorum. The remaining members will be considered non-voting members. However, they may be allowed the motion to approve and second previous meeting minutes and adjourning committee meetings. For complete details on the minimum required voting membership, please read the Quorum section of the Guidelines.

TRCC members wishing to terminate membership are encouraged to email the TRC at DOT.TRCC@illinois.gov and include the reason as to why. Phone calls requesting termination when speaking directly to the TRC shall also be honored. However, membership may be automatically terminated by the TRC upon determining that the position has been vacated by a former member, continual inability to reach the member, or receiving notification that a different employee at the agency is more appropriate to serve as a member.

Executive Committee
The agency heads of the five (5) state agencies creating the core TRCC membership shall automatically serve on the Executive Committee. However, they may have a designee attend meetings or serve in their place. The designee may be afforded voting privileges under certain conditions (see Quorum). The designee may be the same agency employee serving on the Technical Committee. These designees, so long as they have signature authority for their agency, are allowed to execute the MOU on behalf of their agency.

The other Executive Committee members shall consist of the federal agency representatives from NHTSA, the Federal Highway Administration (FHWA), and the Federal Motor Carriers Safety Administration (FMCSA) that serve on the TRCC Technical Committee, unless otherwise stated. These federal agency representatives shall serve as non-voting members but will partake in executing the MOU.

Technical Committee
The Technical Committee will consist of all TRCC members who do not fall under the purview of the Executive Committee. An agency head may request to serve on the Technical Committee. However, additional appropriate agency staff are not required to be designated by the agency head to join the Technical Committee. See the 5 ILCS 120 Open Meetings Act (OMA) section for complete information on voting member and quorum details.

The TRC may also recruit employees of agencies involved within the Executive Committee should the employee have knowledge relating to a certain area of the NHTSA six-pack that is otherwise lacking representation on the Technical Committee. Additionally, the TRC may recruit additional agencies that fall under the purview of the NHTSA six-pack. These additional agencies may determine the appropriate employee(s) to serve on the Technical Committee or work in coordination with the TRC to make such determination.

If a person seeking membership in the TRCC does not meet the broad qualifications for agencies and stakeholders involved in traffic safety, the person will not be granted membership.  However, the person may still actively participate in all meetings as they are open to the public via the Open Meetings Act (OMA). The person shall not, however, be allowed to serve on any TRCC sub-subcommittees, ad hoc committees, or working groups (but will be allowed to attend any such meetings under the OMA). The person may submit a BSPE TR 1 form to help capture the interest in traffic records by outside parties.
NHTSA Traffic Records Assessment

Under the FAST Act, Federal statute required states to certify that “an assessment of the State’s highway safety data and traffic records system was conducted or updated during the preceding 5 years” to qualify for a state traffic safety information system improvements grant, per 23 USC §405(c). NHTSA regulations under the FAST Act in 23 CFR §1200.22 and 23 CFR §1300.22 require that the assessment comply with “procedures and methodologies” outlined in the Traffic Records Program Assessment Advisory’s 2018 Edition.

Under BIL, these assessments are no longer required. However, states may request assessments for specific areas.

When requesting an assessment, the TRC may consider the following noteworthy practices when assessing State’s data systems (commonly referred to as the NHTSA six-pack or just six-pack):

i. Use third-party assessors with knowledge in each of the core safety databases - crash, driver, vehicle, roadway, emergency medical services (EMS) or injury surveillance systems, and citation or adjudication - who can provide helpful expertise and an outside perspective.

ii. Compare states’ capabilities with the ideal described in the advisory, to benchmark systems and identify the strengths and opportunities for improvement within each core safety system.

iii. Examine the role of the TRCC including data integration efforts and the strategic planning process as well as evaluating the crash, vehicle, driver, roadway, EMS or injury surveillance, and citation or adjudication data systems.

iv. Identify critical data quality control practices (including the use of performance measures and metrics), conformance to applicable guidelines, adequacy of state or system procedures and processes, data integration, and capacity to interface with other systems. 


The TRC shall collaborate with NHTSA to schedule the assessments. The TRC will coordinate and oversee the process.

[bookmark: _Hlk31349270]The assessment generally is a 3-4-month process and consists of a series of questions relating to TRCC operation, data integration, and specifics regarding the crash, vehicle, driver, roadway, EMS or injury surveillance, and citation or adjudication data systems. However, the process may be shorter depending on the specific assessments requested under BIL.

TRCC respondents for assessment questions/assistance shall be chosen by the TRC from the TRCC, with input from the Technical Committee. These respondents will be invited to answer specific questions according to their familiarity with the subject and expertise. Some questions may require multiple respondent comments to ensure all perspectives are considered.

Responses to these questions will be “graded” against NHTSA’s ideal model by third-party assessors chosen by NHTSA through three (3) rounds of responses. The first two (2) rounds will offer opportunities to receive clarification and offer revised answers.

The final round will allow the NHTSA assessors to determine a “grade” for each question. Based on these assessments, NHTSA will offer recommendations for each question that the TRCC may adopt to improve the Traffic Records System.

[bookmark: _5_ILCS_120]5 ILCS 120 Open Meetings Act (OMA)

All TRCC meetings, subcommittee meetings, and ad hoc committees shall adhere to the requirements set forth in 5 ILCS 120 (OMA). Though compliance to the OMA is required, the key takeaways for the TRCC include:

All TRCC meetings are open to the public. As such, the meeting dates and locations will be made publicly available on the TRCC website and physically posted on the approved bulletin board within the IDOT Hanley Building at 2300 S. Dirksen Parkway, Springfield, IL. The TRC shall ensure postings are completed prior to meetings as required by the OMA.

Meetings shall be recorded. Recordings shall be made available on the TRCC website.

Meetings are allowed to be 100% remote. However, effective with the October 2022 TRCC Technical Committee meeting, Technical Committee meetings will be held with a hybrid option to allow members to join in person or remotely. TRCC members shall be made aware of any changes by the TRC prior to the start of each meeting.

Meeting minutes shall be posted on the TRCC website. As of January 2022, all unapproved minutes will state that they are unapproved. Once approved at the following meeting, the meeting minutes shall be re-posted stating such including the date of approval.

The TRC shall ensure adherence to the OMA. The TRC will direct any questions or concerns regarding the OMA and TRCC meetings to the IDOT Ethics Officer.

[bookmark: _Quorum]Quorum
Per the OMA, all committees must have a quorum to hold a meeting. A quorum shall be defined by the TRCC as having a minimum of five (5) representatives total from of each of the five (5) agencies serving on the Executive Committee as voting members. These agencies are the Illinois Department of Transportation, Illinois Department of Public Health, Illinois State Police, Illinois Secretary of State, and Administrative Office of the Illinois Courts.

A TRCC vote will consist of a simple majority. Five (5) members representing any combination of the five (5) voting agencies serving on the Executive Committee shall constitute a quorum. Therefore, a simple majority of three (3) members of the quorum will be required for voting outcomes.

The TRCC member representatives from the five (5) agencies serving on the Executive Committee with voting rights may designate an employee from their respective agency to attend meetings on their behalf. These designees (or liaisons) must be a subject matter expert in some area pertaining to the TRCC. The designee will have voting rights as that of a TRCC member.

The same quorum rules will be upheld by the TRCC Technical Committee where a simple majority of votes from voting members will pass items. A minimum of five (5) voting members must be present, whether in person or remotely, for a meeting to be held. This minimum of five (5) voting members may be members representing any combination of the five (5) agencies serving on the Executive Committee with voting rights. 

In the event a quorum is reached by having only five (5) governing agency members present at a meeting, a maximum of three (3) voting members may be from a single agency (of the five (5) governing agencies). Of the three (3) members from the same agency, at least two (2) separate systems as defined by the NHTSA six-pack (crash, roadway, vehicle, driver, EMS or injury surveillance, and citation or adjudication systems) must be represented to proceed with a meeting or vote.

The TRC is a non-voting member of the TRCC and therefore will not be considered as part of the quorum on either the Executive Committee or Technical Committee.
Traffic Records Strategic Plan

The TRCC is responsible for developing the State Traffic Records Strategic Plan (TRSP) as stated in the requirements under the 23 CFR §1200.22 and 23 CFR §1300.22. This document is designed to guide the state’s traffic records improvement efforts. This document is a multi-year plan, updated annually, that has traditionally addressed all the recommendations from the state’s most recent NHTSA Traffic Records Assessment. The TRSP sets the framework for improving all aspects of the state’s traffic records system and provides goals and objectives for activities over the short and long term.

The TRSP is data-driven, addresses measurable areas of opportunity, and works towards state-defined performance metrics to enhance system performance. The TRSP includes activities that improve the timeliness, accuracy, completeness, uniformity, integration, and accessibility of State highway safety data. By identifying and addressing these traffic records data quality issues, the TRSP enhances the State’s ability to conduct traffic safety problem identification, select and develop countermeasures, and measure the effectiveness of said countermeasures.

Developed and approved by the TRCC Technical Committee, the ideal TRSP:

i. Describes specific, quantifiable and measurable improvements anticipated in the State's core safety databases, including crash, vehicle, driver, roadway, EMS or injury surveillance, and citation or adjudication databases; 
ii. For any identified performance measure, uses the formats set forth in the Model Performance Measures for State Traffic Records Systems collaboratively developed by NHTSA and the Governors Highway Safety Association (GHSA); 
iii. Includes a list of all recommendations from its most recent highway safety data and traffic records system assessment; 
iv. Identifies which such recommendations the State intends to implement and the performance measures to be used to demonstrate quantifiable and measurable progress; and 
v. For recommendations that the State does not intend to implement, provides an explanation. 

The TRC will be responsible for preparing the TRSP and ensuring compliance with 23 CFR §1200.22 and 23 CFR §1300.22. The TRC will work with volunteer Technical Committee members comprising of the TRSP Working Group. All TRSP triennial documents and annual updates shall be made available for the TRSP Working Group to review and feedback prior to the April Technical Committee meeting each year, beginning in calendar year 2024. Once the TRSP Working Group has addressed all feedback, the TRC will incorporate all updates and edits. The TRSP documents will be made available to all TRCC members for review prior to the April TRCC Technical Subcommittee meeting and presented in the April meeting for approval beginning in calendar year 2024. Once approved, the TRSP document will be considered finalized and ready to submit with the HSP document unless there is specific feedback requiring updates from NHTSA’s guidance or minor edits.

The TRC will present the draft to the TRSP Working Group for feedback prior to the April meeting of each calendar year prior to the upcoming July 1 due date within the same calendar year. Once the TRSP Working Group has addressed all feedback, the TRC will incorporate and update all updates and edits and then present the TRSP at the April meeting each calendar year prior to the start of the July 1 due date in the same calendar year.

The Technical Committee will have a minimum of one (1) week prior to the April meeting to review the TRSP. The voting members of the Technical Committee will then use a simple majority to approve the TRSP document for submittal to NHTSA. Should the TRSP not be approved during the April TRCC Technical Committee meeting, updates shall be made, and an email will be sent to Technical Committee members from Illinois Department of Transportation, Illinois Department of Public Health, Illinois Secretary of State, Illinois State Police, and Administrative Office of the Illinois Courts for a simple majority approval. This process may be repeated until the TRSP is approved for submission with the corresponding HSP document.


(The TRSP was submitted as a single-year edition for FY23. Typically, it is a multi-year document. The newest multi-year edition will begin with FY24.)

Since the HSP will become a triennial submission under BIL, the TRSP will follow the same submission timeline. However, the TRSP will be reviewed and updated annually by the TRC and TRSP Working Group and approved by the TRCC Technical Committee every April meeting. Though approved by the TRCC Technical Committee, the TRC and TRSP Working Group may make minor changes before submitting the finalized version to be submitted with the HSP. The TRCC Technical Committee will be made aware of any such updates and given a finalized version to be submitted to NHTSA.

[bookmark: _Traffic_Records_405(c)]Traffic Records 405(c) Grants and Projects

Grant Projects 

General Guidelines
Grant funds awarded under 23 USC §405(c) may be used “to make quantifiable, measurable progress improvements in the accuracy, completeness, timeliness, uniformity, accessibility or integration of data in a core highway safety database.”

The core highway safety databases are defined as crash, roadway, vehicle, driver, EMS or injury surveillance, and citation or adjudication.

BSPE is charged with the coordination, distribution, and monitoring of these grant funds, adhering to all relative federal, state, and local guidelines and regulations. This includes the administration of 405(c) grant projects in compliance with the 23 USC §405(c) State Traffic Safety Information System Improvements and 23 CFR §1300.22 and 23 CFR §1200.22 for State Traffic Safety Information System Improvements Grants.

Projects submitted for funding must address at least one of the critical data systems that make up an ideal traffic records system - crash, roadway, driver, vehicle, EMS or injury surveillance, and citation or adjudication.

Projects must also improve or enhance the timeliness, accuracy, completeness, uniformity, integration, and accessibility of the data included in those systems.

Applicants must provide clear and convincing evidence that the requested project will meet these target objectives. In addition, the applicant must define specific, quantifiable performance measures and certify how these performance measures will be regularly monitored and reported.

Funding for these types of projects is limited. Current or past funding of projects in this program does not guarantee future funding. However, TRCC members are strongly encouraged to apply or help recruit eligible applicant agencies.

Projects may address a wide variety of traffic records objectives including, but not limited to,

i. the development and implementation of effective programs to improve the timeliness, accuracy, completeness, uniformity, integration, and accessibility of Illinois traffic records data systems;

ii. the maintenance and/or improvement of traffic records data systems through updated technologies that support the data-driven, science-based decision-making necessary to identify problems, develop, deploy, and evaluate countermeasures;

iii. the evaluation of effectiveness of efforts to integrate Illinois data systems to identify risk factors, protective factors, and outcomes of motor vehicle crashes and improve knowledge of how motor vehicle crashes affect types of injuries and injury severities.

Before Applying
The Illinois Grant Accountability and Transparency Act (GATA), 30 ILCS 708/1 et seq., is state legislation intended to increase accountability and transparency in the use of grant funds while reducing the administrative burden on both grantors and grantees. Pursuant to GATA, the Grant Accountability and Transparency Unit (GATU) has been established in the Governor’s Office of Management and Budget (GOMB). GATU is charged with implementation of GATA.

The purpose of GATA is to provide for the development of a coordinated, non-redundant process for the provision of effective and efficient oversight of the selection and monitoring of grant recipients. These efforts strive to ensure quality programs that limit fraud, waste and abuse, while defining the purpose, scope, applicability and responsibilities in the life cycle of a grant.

Once fully implemented, uniformity in grant processes across state agencies will result in decreased administrative burden for both grant-making agencies and the provider community. In order to achieve accountability and transparency, the overall goal of uniformity in the pre-award, award, and post award grant periods is centered on the following elements: 

i. Defining roles and responsibilities; 
ii. Establishing uniform compatible policies and procedures across diverse grant programs; 
iii. Developing and implementing uniform mechanisms to monitor, evaluate, and report results; 
iv. Reinforcing individual accountability through Budgeting for Results; 
v. Improving the capacity of smaller nonprofit organizations by addressing weaknesses in finances, administration and human labor resources through training and the use of approved fiscal agents; 
vi. Implementing uniform administrative and reporting requirements to address the considerable resources that providers currently devote to responding to multiple reporting formats; and 
vii. Strengthening internal governance of nonprofits by providing training, consulting, and State grant certification programs.

All Traffic Records 405(c) grant applicants must comply with GATA requirements and be registered with GATA. The individual employee applying for the grant must have access to Amplifund. The NOFO and application will be available through Amplifund. Any questions or concerns directly related to the grant application process GATA, or agency registration within the portal and/or Amplifund should be directed to DOT.TSgrants@illinois.gov.

[bookmark: _Grant_Project_Recipients]Grant Project Recipients
All 405(c) grant project recipients must uphold all requirements laid forth in the executed grant agreement. An executed grant agreement is not considered executed until signed by both parties.

The grant projects for state agencies will run from July 1 through June 30 of the following year. The grant projects for local agencies will run from October 1 of the current year through September 30 of the following year. Previous grant funding for projects does not guarantee funding year to year.

The grant recipients will become Technical Committee members by default. TRCC membership will be required for the duration of the grant. However, the grantee may continue to serve on the TRCC after the grant concludes or may be required upon special request by the TRC or Executive Committee. All new grant recipients will be required to submit a BSPE TR 1 form.

Regular reporting will be required throughout the duration of the grant. This reporting will be clearly stated in the executed agreement and will require reporting during the TRCC Technical Committee meetings throughout the course of the grant. In the event that the grantee is unable to attend a TRCC meeting, the grantee will need to notify the TRC prior to the meeting. The alternatives include, but are not limited to, making a statement that can be included on a slide or requesting the TRC make a verbal update on the grantee’s behalf. However, the TRC or other BSPE employees serving as 405(c) grant administrators or stakeholders may request additional reporting or meetings. Moreover, the information contained within these reports shall be clearly and concisely conveyed to the Technical Committee members at each TRCC meeting.  The Executive Committee may also request information to be presented at the annual meeting, resulting in required attendance by the grantee.

All grant project recipients must show quantifiable improvements to be considered for funding in future years. All performance measures stated in the application prior to approval for funding must also contain clear quantifiable performance measures to be used to assess the success of each grant project. Grantees will also be required to submit written updates of quantifiable improvements three (3) times - one for the TRSP in late winter/spring, one for the HSP submission in the July 1, and one for the NHTSA Annual Report in winter. The TRC will work with the grants Project Manager (as designated on the application document) to obtain the necessary information needed. Grantees must be able to produce additional details or proof as requested by the TRC or BSPE staff.

TRCC Grant Involvement
All TRCC members and/or their agencies should be eligible to receive 405(c) funding so long as all of the requirements listed in the above sections are met. Should the TRCC member be selected to receive grant funding, the TRCC member shall give updates at the quarterly Technical Committee meetings as previously stated.

TRCC involvement in the grant selection process is not required at a federal level. Therefore, it will no longer be included moving forward. 

[bookmark: _Appendix_A-_Charter][bookmark: _Appendix_B-_MOU][bookmark: _Appendix_C-_BSPE]

[bookmark: _Appendix_E-_TRCC]Appendix A- Acronyms




	3HSP
	Triennial Highway Safety Plan

	AR
	Annual Report

	BIL
	Bipartisan Infrastructure Law

	BSPE
	Bureau of Safety Programs and Engineering

	CFR
	Code of Federal Regulation

	EMS
	Emergency Medical Services

	FFY
	Federal Fiscal Year

	FMCSA
	Federal Motor Carrier Safety Administration

	GATA
	Grant Accountability and Transparency Act

	GATU
	Grant Accountability and Transparency Unit

	GHSA
	Governors Highway Safety Association

	GHSR
	Governor's Highway Safety Representative

	GOMB
	Governor's Office of Management and Budget

	HSIP
	Highway Safety Improvement Plan

	HSP
	Highway Safety Plan

	IDOT
	Illinois Department of Transportation

	MOU
	Memoranda of Understanding

	NHTSA
	National Highway Traffic Safety Administration

	NOFO
	Notice of Funding Opportunity

	OMA
	Open Meetings Act

	SHSO
	State Highway Safety Office

	SHSP
	Strategic Highway Safety Plan

	TRC
	Traffic Records Coordinator

	TRCC
	Traffic Records Coordinating Committee

	TRSP
	Traffic Records Strategic Plan

	USC
	US Code
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